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NON-DISCRIMINATORY NOTICE

It is the policy of the Diocese of Pensacola-Tallahassee to admit students of any race, disability,

color, sex, national and ethnic origin to all the rights, privileges, programs, and activities

generally accorded or made available to students at the school. They do not discriminate on the

basis of race, religion, disability, color, sex, national and ethnic origin in administration of

educational policies, and athletic and other school administered programs.
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MISSION AND PROFILE

Handbook Purpose

The Student Handbook contains important information concerning policies and

procedures which exist to foster a safe and productive learning environment for all

stakeholders.

In order for the school to operate safely and efficiently, students and parents must be

familiar with and abide by the expectations, procedures and policies outlined in this

handbook. If you have questions about anything in the handbook, please contact the

Principal. Students and parents must sign an annual Handbook

Acknowledgement.

The school administration reserves the right to adjust school policies when necessary. If

policy changes are made, students and families will be notified promptly. The Principal

also has the authority to take actions other than those specified in the handbook. This

handbook is not intended and should not be considered as an instrument to create any

additional rights for students or parents/guardians.

Accreditation

St. John Paul II Catholic High School is accredited by the Southern Association of

Colleges and the Florida Catholic Conference. It is also a member of the National

Association of Catholic Education and the National Association of Secondary Schools.

Patron Saint

St. John Paul II encouraged all students to excel and strive to perfect the academic,

artistic and athletic talents given to them by God. He said, “Do not be afraid! Do not be

satisfied with mediocrity! Instead, put your boat out into the deep and lay down your

nets for a catch.” This statement is the driving force for our administration, faculty and

students to intentionally move boldly forward in the spirit.

Mission Statement

It is the mission of St. John Paul II Catholic High School to provide an affordable college

preparatory curriculum within a Christ-centered Catholic environment. This mission

encompasses the education of the whole person – spirit, mind, and body within the

tradition of the Catholic Church.

Philosophy

It is the commitment of all members of the St. John Paul II Catholic High School

community to provide a varied program of religious experiences grounded in Catholic

faith and tradition. Educational offerings will promote an academic understanding of



our world and skills to develop a personal code of moral and ethical conduct. This

environment will provide social and cultural opportunities that will lead to a greater

embodiment for caring and giving within the community.

VALUES

In order to achieve this mission and philosophy, the school subscribes to the following

core values:

Catholic Community

The school seeks to teach and deepen the love of God and neighbor as revealed in Sacred

Scripture. Through both curriculum and community, students will be taught to live and

articulate the teachings of Catholicism. They will learn to respect the value of prayer and

Christian service, to respect others and to be Disciples of Christ at home, in school and

in the community.

Human Dignity

The school will help students to appreciate and respect others in our world. They will

understand that God is the source of life from whom we come and to whom we will

return.

Academic Excellence

The school will provide a well-rounded college preparatory curriculum. This will be

accomplished within a framework of moral, ethical and spiritual growth encouraging

and promoting independent thinking and problem solving.

Development of Vocations

The school will provide opportunities that support and nurture religious and secular

vocations. Through programs and in-depth presentations students will see all aspects of

career choice development open to them.

BELIEF STATEMENTS

1. Student development is rooted in a Christ-centered Catholic environment.

2. Each student is respected as an individual with unique intellectual, physical, social,

emotional and spiritual needs.

3. Each student is capable of learning according to his/her ability.

4. Students learn in different ways and are provided a variety of instructional methods.

5. Student achievement is evaluated using various means of assessment or assessment

techniques.

6. Well-defined goals with high expectations for individual student achievement is the

cornerstone of the curriculum.



7. Respect for cultural, socio-economic and intellectual differences is encouraged

within the school.

8. The responsibility for providing a supportive learning environment is shared among

teachers, staff, administrators, parents, students and the community.

9. Catholic education is available to students regardless of their family’s financial

status.

10. All members of the school are committed to continuous improvement and have a

willingness to change in order to maintain the quality of the school.

 HIGH SCHOOL ADMINISTRATION & STAFF

Senior Administrative Team

Ms. Luisa Zalzman High School Principal

Mr. Adam Marchand High School Dean of Academics

Mr. Angel Santiago High School Dean of Students

Mrs. Sara Bayliss High School College Advisor

Campus Ministry and Chaplaincy

Fr. Tom Dillon High School Chaplain

Mr. Jonathan O’Shea Campus Ministry

Athletics

Mr. Philip Dorn Athletic Director

Administrative Assistants

Mrs. Cristy Stout Executive Assistant to the Principal

Shalanda Ward High School Administrative Assistant

OPERATIONS & FACILITIES

Mrs. Jessica Santiago Director of Enrollment

Mrs. Loretta Kelley Business Manager

Mrs. Dianne Conroy FACTS Administrator

Mrs. Kathy Rodzinka HRIS, Benefits & Payroll Manager

Mr. Rudy Vasquez IT Manager & Registrar

Ms. Ryan Pelham Communications Assistant

Ms. Julie Avila Custodial Staff

Mr. Joe Biggs Maintenance Manager



Mr. Terrance Brown Safety, Security & Maintenance Staff

HIGH SCHOOL FACULTY

English

Ms. Jennifer Freeman

Ms. Whitney Jordan

Mr. Ethan Ream

Math

Mrs. Suzanne Benard

Mr. Carter Cosgray

Mr. Jelani James

Mr. Brice Reinman

Science

Mrs. Colette Cantrell

Mr. Sam Laczynski

Mr. Brice Reinman

Social Sciences

Mr. Adam Marchand

Mr. Justin Petersen

Mr. Isaac Selva

Theology

Mr. John O’Sullivan

Mr. Jonathan Shea

World Languages

Ms. Frances Baez-Arroyo

Mr. Justin Petersen

Mr. Ethan Ream

Visual Arts

Ms. Mary Julian

Electives

Mrs. Melanie Gillespie

Mr. Justin Petersen

Mr. Terrence Brown

Resource Teacher

Mrs. Jennifer Guarraia



BELL SCHEDULES

Regular Bell Schedule

Start End

1st 8:00 a.m. 8:50 a.m.

2nd 8:55 a.m. 9:44 a.m.

Break 9:44 a.m. 9:54 a.m.

3rd 9:59 a.m. 10:48 a.m.

4th 10:53 a.m. 11:42 a.m.

Lunch 11:42 a.m. 12:17 p.m.

5th 12:22 p.m. 1:11 p.m.

6th 1:16 p.m. 2:05 p.m.

7th 2:10 p.m. 3:00 p.m.

Mass Day Schedule

Start End

1st 8:00 a.m. 8:40 a.m.

2nd 8:45 a.m. 9:25 a.m.

3rd 9:30 a.m. 10:10 a.m.

4th 10:15 a.m. 10:55 a.m.

Mass 11:05 a.m. 12:05 p.m.

Lunch 12:10 p.m. 12:45 p.m.

5th 12:50 p.m. 1:30 p.m.

6th 1:35 p.m. 2:15 p.m.

7th 2:20 p.m. 3:00 p.m.



BACKGROUND CHECKS AND SAFE ENVIRONMENT TRAINING

All full and part time employees, substitute teachers, community coaches and volunteers

must agree to a background check and Presidium safe environment training. Individuals

are not permitted to work directly with students until the successful completion of

background check and all other safe environment training requirements.

All employees, volunteers and clergy are Mandatory Reporters and are required to

report any suspected child abuse or neglect. Volunteers must comply with all

Archdiocese of Pensacola-Tallahassee Policies.

All suspected child abuse must be immediately reported but in no case later than 24

hours from the time there is reasonable cause to believe a child has been abused. The

report should be made immediately to the Principal of the school and the Division of

Family and Children Services (DFCS).

IMPORTANT CONTACT INFORMATION

Contact Regarding Contact Name Email Address

Academic Questions Adam Marchand amarchand@jpiichs.org

Discipline Questions Angel Santiago asantiago@jpiichs.org

College Career Questions Sara Bayliss sbayliss@jpiichs.org

Enrollment Questions Jessica Santiago jsantiago@jpiichs.org

Academic Support Jennifer Guarraia jguarraia@jpiichs.org

Athletics Phil Dorn pdorn@jpiichs.org

Attendance attendance@jpiichs.org

Billing, Tuition and Fees Dianne Conroy dconroy@jpiichs.org

Campus Ministry Jonathan Shea jshea@jpiichs.org

Communications communications@jpiichs.org

General Questions help@jpiichs.org

CAMPUS MINISTRY

Spiritual Formation

Spiritual Formation centers on every person’s development and growth in a relationship

with Christ, experiencing Him as an intimate friend. He is a friend who not only loves us

unconditionally but also has a distinct and beautiful plan for each of our lives. Growing

spiritually ensures the greatest possible development and strength in all other areas of

our formation because of the best possible motivation: Love for God.

School Chapel

The Blessed Sacrament is housed on campus in our school Chapel. When entered into

earnestly, adoration of the Blessed Sacrament will help the student build a prayerful and
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mailto:sbayliss@jpiichs.org
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ever-deepening relationship with Christ. Every student is encouraged to visit and spend

time with the Blessed Sacrament before and after school, or during breaks. In addition,

periodic class visits to the chapel are scheduled into the calendar during the school year.

Out of respect for Christ, a prayerful and reverent attitude is to be maintained while in

the chapel. As a sign of our belief in the Real Presence of Christ in the Eucharist,

students are expected to maintain a dignified demeanor while in the chapel.

Celebration of the Eucharist

As the “source and summit of the Christian life,” the Celebration of the Eucharist is a

central part of school life at Saint John Paul II. Celebration of the Eucharist is offered

every school day at 9:00 a.m. in the school chapel. Masses are also held on feast days

and other special occasions. During these celebrations, students will be encouraged to

participate in various aspects of the Mass. This active participation helps young people

live out this sacred mystery and grow in faith.

Sacrament of Reconciliation

The Sacrament of Reconciliation offers sanctifying grace, thus deepening our

relationship with Christ. The sacrament is highly encouraged and is formally available to

students at announced times, and by appointment during non-school hours.

Retreats

Spiritual retreats provide an opportunity for students to strengthen their relationship

with God and neighbor. This privilege and responsibility lies at the core of our school’s

formation program. Specific details on the retreat will be sent home in advance.

Spiritual Mentoring

One very important means offered by Campus Ministry in guiding the spiritual growth

of our high school students is  Spiritual Mentoring. O ur school Chaplain is trained and

experienced in speaking with and guiding youth in their spiritual journey. Spiritual

mentoring is the one-on-one personal dialogue that helps students navigate the world

around them with a sense of faith, joy, and love, as they work toward a life of fulfilled

Christian living . Spiritual mentoring is optional for students in the school.

Religious Studies & Services

The Mass, Virtues Program, the Rosary, and prayer services, are scheduled throughout

the school year for the student body. Appropriate music and readings are prepared by

the teachers and the students. Opportunities to celebrate the Sacrament of

Reconciliation are provided during the school year. These religious activities are

considered an instrumental part of our Catholic School identity, and thus, students are

required to attend theology classes, mass and other mandated religious activities. All



students are expected to attend Mass and virtues programs weekly. Students who leave

early prior to Mass/Virtues program will not be permitted to return that school day.

The Liturgical Year

Saint John Paul II follows the liturgical calendar within the Church, paying special

attention to Advent, Christmas, Lent, Holy Week, and Easter. The liturgical traditions

and special events at the school aim to continually cultivate the school community’s love

for Christ and His Church.

Apostolic Formation

The mission of St. John Paul II Catholic High School includes the formation of our

students in mind, body, and spirit. The service hours that our students complete in each

of their four years of high school is an integral part of this formation. The program’s

purpose is to enable students to see that service is part of our responsibility as global

citizens and our calling as Christians. The rewards for the student are many: a better

understanding of the challenges faced by the elderly, disabled, and impoverished; a

deeper empathy for the vulnerable members of our society; and the development of

interpersonal skills applicable to any student’s future career path. A key goal of the

program is to broaden the student’s concerns beyond the self and begin forming

him/her as an agent for good in his/her community. Part of the growth experience

includes students identifying projects or organizations of interest and self-advocating to

get involved and make an impact.

Students are free to choose the organizations and causes they wish to serve with or even

create their own community service project. The intention of the service-learning

program is to engage in service to the community outside of SJPII utilizing your

emerging talents and professional skills as the foundation for this interaction.

It is important to make the distinction between community service and volunteering.

Community service is defined as work which directly benefits a non profit organization

which is often benefiting a marginalized population of our society.

Service Hour Policies

● Students may not miss classroom time for a service event.

● All service hours must be recorded electronically by the student on the x2Vol

website. No paper submissions will be accepted.

● A student cannot earn community service hours for service to anyone in

his/her family. Helping family members is expected.

● Performing in dance/music recitals does not count as service or volunteering in

most cases. It is imperative to check with the College Advisor or Campus

Ministry Director prior to recording service hours of this nature. Participation



in performances (dance, theater, music) will count as service hours only if the

production is created specifically to address identified community service

needs. For hours to count, the student and/or organization cannot receive

financial benefit from the production.

● Unless specified by the College Advisor or Campus Ministry Director, one hour

of service equals one hour of credit. No student or project supervisor may

decide that a project deserves extra hours credited. To maintain fairness and

consistency for all, additional credit hours are determined only by the College

Advisor or Campus Ministry Director, and are granted only in very rare

instances.

● Travel time is not credited for service hours.

● Deadlines will not be extended. Reporting of hours is solely the student’s

responsibility. Hours completed but not turned in by the proper date will not

be counted.

Service Hour Requirements

● Prior to graduation, students must complete a minimum of 50 service hours

within the community (12.5 hours per academic year). Hours earned during

Catholic Schools Week count toward a student’s annual service hour

requirement.

● In order to qualify for the Bright Futures Academic Scholar Award, a student

must have 100 hours of service hours or 100 hours of paid work. For the Bright

Futures Medallion Scholar Award, 75 approved hours of service are required.

Please see our college advisor to verify “Hours not acceptable for Volunteer

Service”.

● Part of the theology class semester grade will factor in a student’s completion of

service hours. The letter grade will be dropped by one if a student does not

meet the minimum service hour requirement.

Service Hour Recognition

**For Graduating Seniors- cumulative hours logged during high school, totaling more

than 100 hours, are recognized with a Service Cord they will wear during

commencement.

ACADEMIC POLICIES

Graduation Requirements

Students must complete the following credit requirements to earn a high school diploma

from St. John Paul II Catholic High School.

● 4 Credits of Theology (or 1 per year of attendance at SJPII)



● 4 Credits of English

● 4 Credits of Mathematics

○ Required: Algebra I, Geometry, and Algebra II

● 3 Credits of Social Studies

○ Required: World History, American History, American Government (0.5),

Economics (0.5)

● 3 Credits of Science

○ Required: Biology and at least one other lab science (Chemistry or Physics)

● 2 Sequential Credits of World Language

○ These must be two (2) consecutive years of the same language

● 1 Credit of Physical Education/Health

● 1 Credit of Fine Arts

● 2 Credits of Electives (starting with the Class of 2027, .5 credit of Personal

Finance is required by the State of Florida)

Credits are awarded on a semester basis with .5 credit earned for each successful course

per semester (except Dual Enrollment College classes which earn 1 credit per semester).

Completion of all 24 credits in the specified subjects and completion of mandatory

service hours are required in order to participate in graduation ceremonies.

A Senior who fails to meet the credit requirements for Spring Graduation may earn up

to 2 Credits in the summer following senior year. If the student is successful in this

attempt by July 31st, he/she may still receive a St. John Paul II high school diploma.

Academic Regulations

1. Sequential courses must follow the proper order, and students must fulfill all

prerequisites before registering for a course.

2. If a senior does not have a class scheduled and does not need credit for

graduation, he/she may leave before the end of the regular school day or arrive

late.

3. When a student withdraws or transfers to another school, parents must notify the

school and complete the necessary arrangements prior to withdrawal. Teachers

will be asked to calculate an exit grade up to the last day of class attendance.

4. St. John Paul II offers a 4-year college preparatory program. Our courses meet

the requirements outlined in Florida Statutes and are aligned vertically to ensure

a logical progression. A student's academic placement is determined by past

academic performance, course preferences and standardized test results and

scheduling availability.

Honors and Advanced Placement Requirements

Students must meet honors criteria established by Administration in order to enroll in



honors coursework. Considerations for honors and AP courses include the following:

Does the student:

1. Consistently complete homework?

2. Maintain good attendance?

3. Maintain a clean behavior record?

4. Achieve MAP scores in the 60th percentile or above?

5. Achieve PSAT scores at or above College Board's benchmark for grade level?

6. Maintain at least a B average in the previous year’s honors class OR maintain an A

average for the previous year’s regular level course.*

*If the student is an incoming freshman they must have an ‘A’ in the

corresponding eighth grade course and the High School Placement Exam will be

used as a diagnostic tool as well.

Failure to fulfill and maintain the above criteria may indicate that the student is

not ready for the Honors Program and may not be placed in honors courses.

All Honors students must promptly sign and return the Honors Course Contract at the

beginning of the year and adhere to the Honors Program standards throughout the year.

Advanced Placement (AP) Courses

AP course offerings are contingent upon demand. Students are limited to a total of 4 AP

classes during one academic school year. Students may only receive AP Credit for a class

if they take the AP exam.

Dual Enrollment (DE)

Qualified 11th and 12th grade students may also elect to participate in Tallahassee

Community College Dual Enrollment programs at either Tallahassee Community

College or Florida State University. In dual enrollment programs, students may earn

college credit without being required to pass an end of year exam as with AP classes. It is

important to note, highly selective colleges prefer AP courses within high schools over

Dual Enrollment courses due to the variability within syllabi in DE and no standardized

test score requirement that would demonstrate subject area competence. Dual

Enrollment is an option best suited for students whose primary goal is to get a head

start on college credit and who intend to attend college within the State of Florida where

colleges/universities are required to accept DE credit, though how the credits get

applied will vary. Out of state colleges are not required to accept DE credit.

It is imperative that students and families understand that grades earned in DE courses

will follow the student to college. SJPII is not notified of a student’s dual enrollment

course progress during the semester. Both TCC and FSU professors expect the student

to communicate on their own behalf, without intervention from the high school or

parents/guardians. Dual Enrollment courses function as college courses in which the



student is expected to be 100% independent.

DE course credits are reported separately on a transcript from the college (TCC or FSU).

SJPII will report 4 courses on the SJPII transcript. Students are not eligible to earn

redundant academic credit from SJPII for courses completed at both SJPII and TCC or

FSU. (For example, JPII will not give credit for Dual Enrollment class CHM 1045

(General Chemistry) if the student has already taken AP Chemistry.) Academic Core

courses required for graduation must be taken at SJPII. In most cases, a college

semester course is the equivalent of a yearlong class at SJPIICHS. No more than 1 credit

per class will be awarded per DE course (including courses with a separate lab).

Students are limited to 4 Dual Enrollment courses during their high school career at

SJPII toward class ranking for valedictorian and salutatorian. If a student takes more

than 4 DE courses, the additional courses will not be included into weighted GPA at

JPII.

Florida Virtual School

Students are expected to take courses on campus at JPII if the course is offered.

Students may enroll in approved virtual courses that are not offered on campus with

administrative approval. Students/families are responsible for any costs associated with

virtual classes in this scenario.

Students who wish to graduate with extra credits in particular subjects are encouraged

to take virtual or Dual Enrollment classes once core SJPII credit requirements are

fulfilled.

Please Note:

● SJPII may have different timeframes for completion of a virtual program.

Confirm with the College Counselor what your required completion date is prior

to beginning any virtual class.

● FLVS charges a fee of $267 per semester/segment to students who receive a State

of Florida School Choice scholarship (Step Up, UA, etc). Families on scholarship

are responsible for any fees associated with FLVS courses.

Summer Grade Remediation

All semester failures (59% and below) must be made up and fully completed over the

summer via approved virtual school with a minimum grade of C prior to the first day of

school. All students need approval from Administration before registering for a virtual

course and must agree to our SJPII virtual course policy.



Students in grades 9-11 who must make up more than one full credit in summer school

will not be allowed to return to St. John Paul II Catholic High School for the next

academic year. This one full credit can be distributed in the following ways: 1.) a one

semester failure in two different courses, or 2.) a failing grade both semesters in the

same one credit course. Students who do not remedy a semester failure during the

summer on an approved virtual course with a grade of C or higher will be asked to

withdraw from SJPII.

Any student who either earns a D or F or does not complete the course by the assigned

summer deadline will be asked to withdraw from SJPII. Students are not eligible for

grade “forgiveness” for a grade of A, B or C.

Families should note that transcripts are considered legal documents. All grade

attempts must be reported on the transcript. When a student repeats a course to replace

a D or F and earns at least a C or higher, the original D or F will be removed from the

SJPII gpa calculation and only the second grade will be factored into the cumulative

GPA. A repeat grade of D or F will not result in grade replacement. Please be aware that

many colleges will average original grades along with replacement grades when

recalculating GPA for college admission purposes.

*Students/families are responsible for any cost associated with taking virtual classes for

grade forgiveness.

**Beginning with the 2021-22 school year, students are limited to 2 total semester grade

replacement opportunities during four years of high school.

A semester grade of F (59.4% and below) is a failure. Any student who has reached 3 F’s

(in one semester or combined from multiple semesters) will be asked to withdraw from

SJPII immediately.

Additionally, any student with a cumulative unweighted or weighted GPA of less than

2.00 will have to withdraw as a student from SJPII. Note: Grade point averages are

calculated after each semester.

*Seniors who fail a course in the second semester or who do not make up first semester

failures through their second semester performance will not be allowed to participate in

the baccalaureate and graduation ceremonies and will not receive a diploma until they

have rectified their failures in summer school. The deadline for grade replacement is

July 31st of the graduation year.



Summer Virtual Course Policy (subject to annual reevaluation)

● Florida Virtual Summer Enrollment for courses taught at SJPII (e.g.

Non-Academic Courses such as Health, Fine Arts, PE):

○ Students may enroll in an Administration approved virtual course for

summer classes by May 28
th

.

○ All virtual courses must be completed one week before school starts

(no exceptions) in order to allow time for creating the SJPII Fall

Class Schedule.

○ Students should avoid trying to complete year-long (2

semesters/segments) courses as the completion deadline

remains the same. Students pursuing a year long class must be

approved by Administration as it is a very tight timeframe in

which to complete the class.

○ Students must communicate to the online instructors that they must be on

an accelerated program in order to complete the course by OUR

deadline, which is much faster than the typical 18-week semester timeline

for online classes.

○ If students do not complete the virtual/online course(s) by the deadline,

they will not receive credit for that course and must register for the course

at SJPII in the fall.

● Students may also have the opportunity to repeat certain courses at the Leon

County Adult Education Center (ACE). Families will need to work directly

with “ACE” to arrange this.

Honor Code

St. John Paul II Catholic High School is a community of learning and faith dedicated to

developing students of integrity, embracing what is morally and ethically right and

refusing to tolerate actions that contradict this integrity. Students are expected to

adhere to these core values at all times, in both their academic and non-academic

activities.

We recognize that all people are children of God and will treat everyone with dignity,

respect and charity.

High School Honor Pledge

“In my honor before God, I will not lie, cheat, plagiarize or be complicit with those who

do. I will encourage the student body at SJPII who commit honor offenses to

acknowledge them. I make this pledge in the spirit of honor and trust.”



*Students will apply the Honor Code to their particular assignments and assessments.

On all written assignments and assessments, students will include the statement “I

abide by the SJPII Honor Code”, followed by their signature. By writing and signing the

statement, the student states that he or she will not violate or has not violated any part

of the honor code which includes cheating, use of any AI technology, attempting to

cheat, plagiarizing, lying, stealing, or failing to report an act of dishonesty to the proper

authority. Failure to include the written affirmation on an assignment does not relieve

the student of responsibility to abide by the honor code as a member of the school

community.

Guidelines to Avoid Plagiarism

In the academic world, plagiarism is considered to be the most serious offense in

research and writing. Penalties for plagiarism in high schools and colleges nationwide

are often severe, even when the plagiarism is unintentional. This document is designed

to help you recognize and avoid instances of plagiarism and other forms of academic

dishonesty.

Plagiarism refers to a form of cheating that has been defined as “the false assumption of

authorship: the wrongful act of taking the product of another person’s mind, and

presenting it as one’s own” (Alexander Lindley, Plagiarism and Originality [New York:

Harper, 152]). Plagiarism involves two kinds of wrongs:

● Using another person’s ideas, information, or expressions without acknowledging

that person’s work constitutes intellectual theft.

● Passing off another person’s ideas, information, or expressions as your own to get

a better grade or gain some other advantage constitutes fraud.

Students exposed as plagiarists suffer severe penalties, ranging from failure in the

assignment or in the course to expulsion from school for habitual plagiarism.

Information Sharing Today

Innumerable documents on a host of subjects are posted on the Web apparently for the

purpose of being shared. In this multitude of materials, some students may question the

need to acknowledge the authorship of individual documents. As information sharing

has become easier, so has plagiarism. For instance, on the Internet it is possible to buy

and download completed research papers. Some students believe that if they buy a

paper, it belongs to them, and therefore they can use the ideas, facts, sentences, and

paragraphs in it, free from any worry about plagiarism. Buying a paper, however, is the

same as buying a book or a magazine. You own the physical copy of the publication, but

you are never free from the obligation to let your readers know the source of the ideas,

facts, words, or sentences.



When completing assignments, assessment, or projects, students are prohibited from

claiming ownership of any text or other content produced by artificial intelligence (AI).

Unintentional Plagiarism

The purpose of a research paper is to synthesize previous research and scholarship with

your ideas on the subject. Therefore, you should feel free to use another person's words,

facts, and thoughts in your research paper, but the material you borrow must not be

presented as if it were your own creation. You must document everything that you

borrow – not only direct quotations and paraphrases but also information and ideas.

To guard against the possibility of unintentional plagiarism during research and writing,

keep careful notes that always distinguish among three types of material:

● Your ideas

● Your summaries and paraphrases of others’ ideas and facts (must be cited in the

body of the paper and on the Works Cited page)

● Exact wording you copy from sources (must be enclosed in quotation marks and

cited in the body of the paper and on the Works Cited page)

Forms of Plagiarism

● Repeating or paraphrasing wording; copying a picture, chart, or graph.

● Taking a Particularly Apt Phrase.

● Paraphrasing an Argument or Presenting a Line of Thinking.

● Obtaining free or at cost and submitting as your own a paper written by someone

else.

When Documentation is not needed you rarely need to give sources for:

● Familiar proverbs (“You can’t judge a book by its cover”)

● Well-known quotations (“We shall overcome”)

● Common knowledge (“George Washington was the first president”)

But if in doubt, cite your source.

In Summary the students has plagiarized if:

● Took notes that did not distinguish summary or paraphrase from direct

quotation, and so did not use quotation marks when needed, even if you cited the

source.

● Presented a quotation, paraphrase, picture, chart, or graph without citation.

● Pasted text from the web into your paper without quotation marks and/or

without citing the source.

● Presented facts without saying where you found them.

● Took someone’s unique or particularly apt phrase without acknowledgement.

● Paraphrased someone’s argument or presented someone’s line of thought

without



acknowledgement.

● Bought or otherwise acquired a research paper and handed in part or all of it as

your own.

Not considered plagiarism

● An assignment that involves answering textbook questions (usually found at the

end of a chapter) is not plagiarism, even if the answer is taken word for word

from the book. Citing is not necessary.

● Answers to assigned reading short-answer questions (“What did Mr. Finch do for

a living?”) are not considered plagiarized, regardless of whether the answer came

directly from the book or from another published reference. Citing is not

necessary.

● Answers that you fill in to questions given to you as an aid or study guide to

prepare for a test or exam are not considered plagiarized even if taken word for

word from a text or other published print or electronic source. Citing is not

necessary.

*It should always be remembered that when answering questions for an assignment,

quoting passages word for word is usually not a good practice, even when plagiarism is

not an issue (as in the above three bullets) for two reasons: it can result in additional

information not needed to answer the question, and it is not an instructive exercise for

the student. This type of copying or cutting/pasting can lower a grade because of the

obvious lack of effort in thinking before writing down the answer.

● Answers to essay questions on assigned reading (“Compare Mr. Finch’s and Mr.

Tate’s reactions to the death of Tom Robinson”) are plagiarized if the words or

ideas presented in the answer are taken from another source and not cited.

● Oral presentations given in class and any handouts or PowerPoint slides that

accompany such a presentation must include a Works Cited page or slide.

Citations within slides are not needed.

● Although not plagiarism, submitting a paper for one class that you submitted for

a grade in another class is a serious offense and is handled in the same way as

plagiarism.

● Although not plagiarism, inventing or counterfeiting data or information or

creating a fictional source is a serious offense and is handled in the same way as

plagiarism.

● Although not plagiarism, translating from English to a foreign language or from a

foreign language to English with an online translator is a serious offense and is

handled in the same way as plagiarism.

● Although not plagiarism, using math applications such as Photo Math or Math

Way will be treated as a violation of the Academic Integrity Policy and will be

handled in the same way as plagiarism.



Academic Integrity Violations

A core value of SJPII is to develop students who are morally strong. A formative

response to academic dishonesty will encourage and help students to understand fully

what academic dishonesty is and why it is wrong. While Christian charity demands that

love supersedes justice, any type of academic dishonesty is a serious offense and must be

appropriately addressed with charity, love, and justice.

Academic dishonesty is defined in the prior section that talks about plagiarism. SJPII’s

policy to address students who have engaged in academic dishonesty will typically

follow the guidelines below in cases where a student has been found to have engaged in

academic dishonesty. These guidelines may be altered depending on circumstances

surrounding the specific situation, at the discretion of administration.

First Offense

● The student will receive a zero on the assignment where the dishonesty occurred.

● The student loses the privilege of exam exemptions for the course in which the

incident occurred.

● Parents will be notified by a phone call with a follow up email.

● The student will receive one after school detention.

● Incident records will be documented in the student's file.

● Student must meet with the Dean of Students.

Second Offense

● The student will receive a zero on the assignment where the dishonesty occurred.

● The student loses the privilege of exam exemptions for all courses for the

semester.

● Parents will be notified and a conference will be scheduled to include the student,

parents, relevant administration, and any other persons as deemed necessary.

● The student will serve a Saturday detention to be served at the convenience of the

Dean of Students.

● The incident record is documented in the student's file.

● A behavioral contract will be required to help the student resolve his/her struggle

with academic integrity. The contract will cover the duration of the student's

enrollment at SJPII.

● The student will be removed from eligibility or membership from the NHS and

any other honor societies for one full semester after the incident, and be required

to reapply for admission.

Third Offense

● The student will receive a zero on the assignment where the dishonesty occurred.

● The grade for the class where the third offense took place will be reduced by one

letter grade.



● The incident record is documented in the student's file.

● The student will be immediately suspended after the third offense.

● While on suspension, a conference will be held in order to determine the

student's eligibility to return to SJPII, with consideration of expulsion or other

appropriate remedies.

● The behavioral contract will be updated to reflect the parameters required for the

student to remain at SJPII.

● The student will be permanently removed from eligibility or membership from

the NHS and any other honor societies.

Grading System

There are four (4) marking periods in the school calendar, with each quarter consisting

of approximately nine (9) weeks. Two quarters constitute a semester. The semester

grade is calculated by combining the first quarter numerical grade (40%), the second

quarter numerical grade (40%) and the midterm/final exam numerical grade (20%).

Grade point averages are recalculated on a semester, not quarterly basis.

At least three (3) assessments are given each quarter. Quizzes are administered with

enough frequency to demonstrate appropriate progress. Homework assignments will be

reasonable in their demands; generally, an average of 15-20 minutes per evening of

written and/or reading work per subject is the norm. Honors and AP classes may

require more time. Study and reading assignments are assigned with regard to the

student’s overall workload.

The following scale is used to assign grades:

90-100

A

The student has mastered, thoroughly, the fundamental data and principal

concepts associated with the subject and has demonstrated extraordinary

insight and originality. The student consistently applies his/her knowledge with

precision, accuracy and creativity and exercises virtually all skills developed

through study of the discipline. The student manifests an enthusiasm for

knowledge that exceeds the prescribed limits of course work.

80-89

B

The student has mastered the fundamental data and principal concepts

associated with the subject. The student applies the knowledge with precision

and accuracy and effectively exercises most skills developed through study of

the discipline.

70-79

C

The student has achieved the objectives of the course. He/she can generally

recall and apply fundamental data and principles and can exercise those major

skills developed through study of the discipline. The student is performing at an

acceptable level.



60-69

D

The student has passed but has achieved few objectives of the course. He/she

has mastered little of the fundamental data and can recall and apply a minimal

number of the principal concepts associated with the subject. The student has

demonstrated little ability to exercise the skills required by the discipline.

0-59

F

The student has failed to achieve the objectives of the course or has 10+

absences within a semester (attendance failure).

Grade of Incomplete

A grade of incomplete is assigned for an extended illness or serious extenuating

circumstances. The student has three weeks from the date of the end of the most recent

marking period to make up the work or fail that quarter. If extraordinary circumstances

prevent the student from meeting this deadline, the student should meet with the

teacher regarding the Incomplete. Extended time form must be signed and approved by

the administration in order to receive any extended time on assignments. Failure to do

this or to make up the deficiency results in a failing grade for that quarter. When the

student has completed the requirements of the course, the teacher will submit the grade.

High School GPA Weights: AP Courses: +1 Honors Courses: +.5

Grade Correction

If a student believes that a grade has been incorrectly listed on the report card, he/she

should consult with the teacher within three (3) school days after report cards have been

distributed. The teacher will verify the grade in his/her grade book and, if necessary, will

file a written request for a grade change with the College Advisor. All requests for grade

changes (excluding incomplete grades) must be filed within seven (7) school days after

grade reports have been distributed to parents.

Semester Examinations

Cumulative examinations are administered at the end of each semester. The following

conditions apply to the midterm and final examinations for each course:

● Early exams will be administered in rare cases with prior approval by the

administration.

● Make-up exams will be administered only with a note from the parent or doctor

indicating illness or other emergency. Students who are absent on exam days

must make arrangements immediately upon their return with the Dean of

Academics and teacher.

● All core academic courses have a final exam/project each semester. The weight

for final exams/projects will be 20% for all classes. It is the teacher’s discretion as



to which assessment best fits the class. Projects should be pre-approved by the

Dean of Academics.

● Freshmen, Sophomores and Juniors are required to take the final examination

for all courses.

Final Exam Exemptions

● Graduating Seniors may be exempt from the final exam during second semester

provided that the student has:

1. At least 90 average (including the honors weight, if applicable)

2. No out of school suspensions

3. No Saturday school (either semester)

4. No more than four administrative detentions

5. No more than 8 absences in that class

● Students in AP classes may not exempt first semester exams.

● Students in AP classes will not take second semester exams if they take the

College Board AP exam in May, which is an expectation for every student taking

an AP class.

● Students who have a first offense for academic dishonesty will lose their exam

exemption in that class.

● Students who have a second offense for academic dishonesty will lose their exam

exemptions for all classes.

Academic Accommodations

Students with known learning challenges and who wish to receive services are required

to provide specified documentation to the Director of Admissions upon application to

SJPIICHS. Documented special needs is not a determining factor in admissions.

However, limited resources cannot guarantee accommodations are available.

Requests for academic accommodations for students may be initiated by parents and/or

professional educators. The request must be directed to the student’s college

advisor/resource teacher, in writing, and must clearly state the accommodations

requested. In addition, the following requirements will adhere to any request:

● A diagnosis of a disability has been made within three years of the current

request by a qualified, credentialed professional (not a primary care physician)

whose specialty is linked to the disability under consideration.

● The diagnosis is supported by appropriate data from professional academic and

cognitive assessments and is clearly stated using terminology and references

contained in the most current version of the Diagnostic and Statistical Manual of

Mental Disorders (DSM).

● Medical records are provided in support of the request for accommodations along

with the documented history of previous support.

● The school is reasonably able to fulfill the accommodations requested.



Resources for Special Learning Needs

The Resource Teacher provides a variety of support services to students, parents, and

teachers related to the identification, management, and accommodation of learning

challenges and concerns. In particular, the Learning Services Coordinator serves

students with documented learning disabilities or special learning needs by utilizing

collaborative consultation and teamwork with teachers, students, parents, and

administrators to plan, implement, and evaluate educational programs to meet student

needs.

Academic Warning 

“Academic Warning” is a designation for students whose grades reflect two Ds, or one or

more Fs after a quarter’s end.

An Academic Warning requires a student to: 

● Attend a meeting with his/her parent/guardian and Administration at the

beginning of the following quarter during which a customized academic success

plan will be created

● Fulfill the requirements agreed upon in the success plan

Academic Probation

“Academic Probation” is a designation for students whose cumulative GPA falls below a

2.0 at the end of a semester. A student does not need to be on Academic Warning to be

placed on Academic Probation. During the probationary period, the student will not be

allowed to participate as a player or member of any sport, cheer, musical or club/teams

until the student raises his cumulative GPA to at least 2.0.

Schedule Requests

At the beginning of the second semester of each year, the course selection process

begins. The master schedule and student assignments are based on teacher

recommendations, student grades, and student requests. Every effort is made to

schedule requested classes, but scheduling constraints sometimes make this impossible.

● Current teachers provide recommendations based on class performance and

grades.

● Students will review possible course choices with the Academic Dean and the

College Advisor.

● Students will submit course requests for the following school year. Students

placed in and Honors or an AP class must agree to sign a course contract.

Schedule Changes

The following school policies apply to schedules:



● During the first two weeks of the academic year, a student may request a course

change. Course changes are not guaranteed due to the constriction of the master

schedule.

● Students may NOT drop a class after the second week of school.

● If the school places a student in an elective for scheduling purposes, the student

may request a course change for the second semester.

● No schedule changes will be made for preferences of teacher, period, or friends.

● Level changes (between college prep, honors, and AP) are made only with teacher

recommendation and approval by the Principal or the Academic Dean.

● AP classes may be dropped at the end of first semester if schedule allows.

● Students, in conjunction with their college advisor, are responsible for

monitoring their progress in meeting graduation requirements.

*Students are not permitted to change their course selections after the registration

process has concluded. Permission to change either the course selection sheet or the

student's schedule may be granted by the College Advisor in coordination with the Dean

of Academics and the Principal.

Middle School Classes for High School Credit

St. John Paul II recognizes the following middle school courses for high school credit:

Latin/Spanish/French I, Biology, Algebra I and Geometry. Students must pass State of

Florida EOC exams with a score of 4 or higher in order to receive high school credit at

SJPII.

If a student wishes to repeat a course taken in middle school at St. John Paul II, the St.

John Paul II grade and credit will be reported in lieu of the middle school credit. Double

credit is not possible.

Commencement

Commencement provides an opportunity for the school community to recognize the

accomplishments of each of our graduating seniors individually, and to highlight those

who have been selected by their peers, faculty, and administration to receive several

special awards.

GPA Calculations

GPA (grade point average) is one of the main components of the college admissions

process. Having a strong GPA (by earning high grades in all courses), can increase

opportunities for post-secondary education.

SJPIICHS will use the following policies for calculating GPA. SJPII does not rank

students other than to designate a class valedictorian and salutatorian. To be considered

for valedictorian & salutatorian, a student must have attended SJPIICHS since the fall

semester of junior year and must graduate from SJPIICHS.



The class rank calculation will occur at the end of the first semester of the student senior

year.

The following courses will not count toward a student’s GPA though they may earn

credits.

● Any courses taken prior to 9th grade

● Any courses that were graded Pass/Fail

● Dual Enrollment Courses (limited to 4 in high school)

● Any credit recovery courses not taken at JPII or FLVS

● Any courses taken in foreign countries

● Any courses from non-accredited entities

● Any courses from homeschool programs

GPA will be calculated on a 4.0 scale. Only AP courses, Honors courses, and 4 total

Dual Enrollment courses will receive the weighted GPA. GPA will be calculated by

adding up all of the GPA points (semesters as separate units) and then dividing by the

number of units counted toward the GPA calculation. Any summer courses completed

will be entered onto the transcript at the end of the following fall semester.

Cumulative GPA is only recalculated at semester end when .5 credits are awarded for

every class grade of D or higher. (No credit is awarded after Quarter end.)

Graduating with Honors

Graduate Academic Honors will be awarded to seniors at Commencement. Beginning

with the class of 2024, degrees will be awarded with honors according to the following

weighted, cumulative grade point averages that are calculated at the end of the students’

seventh semester:

Summa Cum Laude 4.25 and above

Magna Cum Laude 4.00-4.24

Cum Laude 3.75-3.99

Graduation Cords

Students may earn cords to wear at graduation if they have being admitted to a school

sponsored Honor Society or if they have completed 100+ approved service hours prior

to graduation



COLLEGE ADVISOR SERVICES

College Advisor Functions

The primary function of the College Advisor Department is to aid students in

maximizing their educational and personal development opportunities. The College

Advisor strives to create an environment in which all students’ special talents and gifts

are recognized and fostered. They provide academic and personal counseling involving

goal setting and personal growth.

How Students Meet with their College Advisor

Students may visit the College Advisor office during any free period to schedule an

appointment with the advisor. Schedule changes MUST be approved by the college

advisor to ensure graduation requirements, rigor, and college acceptance criteria are

being monitored. In addition, the college advisor helps with academic challenges, course

selection, test interpretation, and college and career planning as well as aiding students

in overcoming personal difficulties that may hinder their academic and personal

development. Students are released to visit their advisor by teacher permission only.

Academic time is always preserved unless an emergency arises.

Confidentiality Statement and Mandated Reporter

All employees of SJPII are mandated reporters by Florida Law, and must report any

suspicions of child abuse or neglect. In those instances, only persons on a “need to

know” basis would be notified, and the school has established protocols to ensure

consistency and confidentiality.

The following are examples of some situations covered under Florida’s Mandated

Reporter Laws:

● Reporting any behavior, suspicions, or student reports of physical abuse, sexual

abuse, emotional abuse, abandonment, or neglect to the appropriate agency;

● Reporting information to persons outside the school when a student indicates a

crime involving the likelihood of significant personal injury or property loss will

be or has been committed;

● Reporting to outside agencies after a written release of information form has

been signed by the student and parent(s) and kept on file;

● Disclosing information deemed to be confidential when ordered to do so by a

court of law.

Information to Colleges

The staff of SJPII Catholic High School has a responsibility to honestly represent

students in their letters of recommendation and school forms to colleges. In accordance

with The Statement of Principles of Good Practice of the National Association for

College Admission Counseling, SJPII is expected to report any significant change in a

candidate’s academic status, personal conduct, or qualifications that occur between the



time of recommendation, application, and graduation.

Testing Program

The College Advisor Department meets individually with students and parents

throughout high school in order to aid the planning of postsecondary and career

options. They help interpret test scores and also provide large and small group meetings

to disseminate important information concerning testing. The following testing events

are administered to St. John Paul II’s students:

Freshmen and Sophomores

● MAPS test

● Preliminary Scholastic Aptitude Test 8/9 (PSAT)/National Merit Scholarship Qualifying

Test (10th grade) (NMSQT)

● Advanced Placement (AP)

Juniors

● MAPS test

● National Merit Scholarship Qualifying Test (NMSQT)

● Advanced Placement (AP)

Seniors

● Advanced Placement (AP)

● SAT

ATTENDANCE POLICIES & PROCEDURES

Attendance and participation in class are essential to the learning process. Students are

expected to attend school daily and to be in their classrooms prior to the beginning of

each class period.

Florida state law allows absences for illness and physician documented medical care

(both for physical and mental illness), death in the family, religious holidays,

prearranged absences for educational purposes/school sponsored activity pre-approved

by the Principal, school athletic event and/or financial and certain other special

circumstances and insurmountable conditions. However, even excessive excused

absences will prevent students from earning class credit and receiving a passing grade.

Once a student arrives at school, the parking lot is off limits unless a student has an off

campus pass. Students are required to check in and out of school at the front desk of the

High School. Attendance records become part of the student’s permanent record.

Attendance on the day after a night event away from campus is required as long as the

student/athlete returns to campus no later than 12:30 a.m. If returning by 12:30 a.m. is

not possible considering the ending time of the event (travel time plus no more than 1

hour for dinner) the team must plan for lodging away from campus in advance.



Return times:

● Before 11:00 p.m. report to school by 1st period the next day.

● Return by 11:30 p.m., report to school by 2nd period.

● Return by 12:00 a.m., report by 3rd period.

● Return after 12:30 a.m., the student-athlete must be at school by 4th

period if the team does not lodge together out of town.

Tardiness

Tardiness creates a disruption to the student and to the learning environment of the

entire class. It is our expectation that all students report on time for all of their classes.

However, we realize that there may be times when circumstances impede students from

arriving on time for class. A student is considered tardy for school if he/she is not in the

classroom prior to the bell beginning for his/her first class.

If a student must report to school late, he/she must sign in late at the front office upon

arrival at school. Documentation for lateness must be turned in to the front office. A

parent or guardian may also call the Attendance Office. Those students who do not

present a note or phone call as indicated above will be given an Unexcused Tardy.

Students who are tardy to class without a signed excuse (provided by a faculty or staff

member) will receive an unexcused tardy. Three tardies will equate to one

unexcused school absence.

*Students earn an unexcused absence for every three (3) tardies. Penalties for

accumulated unexcused tardies to any combination of classes are as follows:

3UTs = Lunch Detention

6UTs = After School Detention and letter to parents

9UTs = Saturday School, Conference with parents

12UTs = Student will appear before the Disciplinary Committee and will be placed on an

attendance contract.

All tardies are per semester.

Absences

Excused Absences

Excused absences might be unexpected or anticipated. In case of an unexpected

absence, the parent/guardian is required to notify the school via email to

attendance@jpiichs.org with the reason for absence/lateness, between 7:30 and 8:30

a.m. on that day and every day (in the case of continuous absences). Florida Statute

1003.24 defines the responsibility of parents for the attendance of their child at school

and requires them to provide an explanation for any absence from school. A student



with an excused absence is not subject to any disciplinary or academic penalties.

For anticipated absences, a dated and parent-signed note of explanation must be

brought to Attendance as far in advance as possible, but no later than one day in

advance of the attendance.

The only excused absences permitted during final exam days are for illness, death in the

family, or court summons. All known absences during final exams must be reported in

writing to the Dean of Academics for approval.

Missed work due to Excused Absences

It is the student’s responsibility to contact teachers to pursue makeup work on the

date of return. Students should regularly monitor Schoology to check assignments as

well.

Should a student miss any test, quiz, or assignment due to an excused absence, the

make-up policy is as follows:

1. students will be permitted one day per excused absence to turn in makeup

work. After that, the work will be deemed late and scored with a zero.

2. Teachers reserve the right for long term assignments (defined as one due 3 or

more weeks after is assigned) to insist that the assignment be turned in on the

due date even if the student is absent on the day the assignment is due.

Unexcused Absences

Although the school recognizes the right of parents/guardians to take their children out

of school for personal reasons, the school retains the right to determine whether such

absences should be categorized as excused or unexcused. Parents are encouraged to

schedule appointments, college visits, community service opportunities, and/or family

vacations during non-school hours. Absences during final exams week are discouraged.

The following are examples of unexcused absences:

● Absence without a call or a note.

● Oversleeping.

● Sleeping late in the morning of a school-related event in order to rest up for that

event.

● Family trips/vacation.

*After an unexcused absence, it will be entirely the student's responsibility for learning

the material missed.

* Students who wish to participate in the Legislative Session Page Program may do so

during Spring Break. This is not an excused absence activity for 9-1tth grade students.

Only Seniors will be excused for this activity.



Missed work due to Unexcused Absences

1. In the case of unexcused absences, tests and assignments that are due on the day

of the absence become due on the day the student returns.

2. Students returning from an absence must be prepared to participate in previously

announced tests/quizzes/assignments immediately upon return to school.

3. The highest grade the student will receive for make up work will be 75%.

Unexplained Absence

Parents/guardians must provide the school with a reason for a child’s absence within 24

hours. If the child is not in school and the school office has not received

parental/guardian notification, this absence will be considered “unexplained” and will

be marked as “unexcused” in the child’s record and the guidelines above will be applied.

Students absent from individual classes for more than 10 days in a given semester, even

with a doctor’s excuse, may lose credit or receive a failed (F) semester grade for the

class(es) missed. The Dean of Academics, College Advisor, and the Principal make a

determination regarding the status of course credit and they may request a withdrawal

from SJPII High School.

(Note: school sponsored absences do not factor into the 10 absences.)

*Please note: students who experience ongoing medical (including COVID-19 concerns)

or mental conditions that contribute to 10+ absences will have regular meetings with the

Dean of Academics and College Advisor in order to establish an academic recovery plan.

The inability to make a timely return to school will result in the need for modification to

the student’s graduation timeline.

Five unexcused or ten or more excused absences = Mandatory parent meeting with

Administration and Absenteeism Intervention Plan.

*In accordance with Florida law, continued absences may also be reported to the Florida

Department of Children and Families as educational neglect if the circumstances

warrant it.

Reporting Absence

It is a parent’s/guardian’s responsibility to notify the school in writing when a student

is going to be absent/tardy by emailing attendance@jpiichs.or by 8:00 a.m. A doctor's

note is required for illnesses, accidents, and extended school absences of a medical

nature in order to be considered excused. Students are not permitted to self-report

absences.

mailto:attendance@jpiichs.or


Early Dismissal Policy

Parents are asked to schedule non-emergency medical, dental or other professional

appointments during non-school times. However, appointments requiring an early

release will follow this procedure:

● The parent/guardian will sign-out a non-driving student.

● Parents of driving students must contact the office via email

(attendance@jpiichs.org) indicating the name of the student and the date, time

and reason for the early release. The student will report to the office and sign out

for the dismissal. Students will be given an early release pass that will allow them

to exit campus.

● Upon returning, he/she must sign in at the front desk of the high school.

Note: Students are not permitted to leave campus at lunch unless it is for an

approved and documented appointment. Students failing to comply with the off

campus procedures will serve an after school detention.

Skipping Class or School Functions

Truancy from school, an individual class, or school activity is a serious matter. Students

will not be allowed to check out for the sole purpose of missing assemblies, pep rallies,

study halls, or other scheduled school functions unless determined to be an emergency.

Students who check out prior to an assembly/mass may not return for the remainder of

the school day. Also, the student will not be able to participate/attend sport practices or

any extra curricular activities. Students leaving without signing out in the Office will be

treated as truant.

Students assigned to study halls must adhere to the same attendance policy as a core

class. A student who exceeds nine absences in a semester will lose the privilege of the

study hall and be placed in a core class.

Opt-out Option

Students opting out 1st,2nd, 6th or 7th periods or a combination of these must not be on

campus before their first period begins or must leave campus immediately after their

last period. Students are not allowed to hang out on campus if they are not assigned to a

class or a Study Hall.

Drop off and Pick up

Students should not be dropped off at school before 7:30am and they should be picked

up right after dismissal (3:00pm) unless they are participating in an extracurricular

activity. The school is not responsible or liable for any student left on campus due to

carpool issues.

mailto:jmcgowan@jpiichs.org


Other Issues Regarding Absences from School

Illness/Injury at School

If a student becomes ill or is injured while on campus, he/she should immediately

report to the front desk of the high school. The staff will attend to the student, and

contact the parent or designated emergency contact person. If the situation warrants the

student being sent home, he/she must have consent of the parent or designated

emergency contact person who has arranged for the student's transportation.

Students who are not able to drive may only be picked up by parents, guardians, or

designated adults age 18 or older.

*Students incurring a part-day absence following this procedure are excused, and can

make up all work missed for full credit.

All accidents and/or injuries occurring at or during an athletic game or competition

must be reported to the Athletic Director by the end of the event. This can be done by

telephone or email. The Athletic Director will immediately notify the Principal. An

Accident/Incident Report form must be completed for all accidents/injuries within 24

hours.

Parents out of Town

When parents are going to be out of town, the Attendance Office requires a note

informing the school how parents can be reached and who is responsible for the student

in the parent’s absence. This information is critical in case of medical or other

emergencies.

Field/Class Trips and Good Academic Standing

Field trips are designed to correlate with teaching units and to enhance curricular goals.

A field/class trip is a privilege, not a right. Students may be denied participation if they

fail to meet academic or behavioral standards. To be considered in Good Academic

Standing and be eligible to miss class for field trips, a student must have no more than 2

D's in their classes.

Athletic/Activity Eligibility

SJPII Students must be present (at least 4 periods of class attended) during the school

day to participate in any co-curricular programs scheduled for that day (i.e., athletic

contests, plays, proms, trips, concerts, etc.). Lunch doesn’t count as a period.

STUDENT POLICIES AND PROCEDURES

DISCIPLINE

Discipline Philosophy

A disciplined environment is essential for any school to achieve its goals. Consistent

with its emphasis on the whole child, St. John Paul II’s approach to discipline strives to



be formative.

Formative discipline is not discipline based solely on justice, which demands that

certain consequences accompany a certain action. Rather, formative discipline seeks to

positively teach and motivate students, guiding them to identify and choose what is

good and just. Formative discipline motivates the student to understand, value, and

internalize expectations that reflect virtue, proper habits, and principles of life.

Students are informed of the rules and given the rationale behind them. They are

encouraged to see the benefit of these expectations for themselves and others.

Formative discipline requires more time and effort than punitive discipline. Most

importantly, it requires personal attention to the student that is only possible with the

ongoing cooperation and support between parents and the school. Communication must

be timely and consistent. All employees of the school are responsible for creating and

maintaining an environment of formative discipline in the school, inside and

outside the classroom. Our students are expected to be respectful of God, of others, of

property, of authority, and of themselves.

From arrival time on campus until departure time for home, we expect students to

contribute to this environment of respect through their behavior and appearance.

STUDENT CONDUCT

Code of Conduct

We believe that a disciplined and structured atmosphere is necessary for students to

achieve their potential academically, physically, socially and spiritually. A healthy,

positive, and productive learning environment requires a high degree of order and

structure. The rules and policies of St. John Paul II exist to develop and foster the

healthiest, most positive, and most productive learning environment for everyone

involved. The purpose of discipline is to maintain a safe, honest, and caring

environment to help the students succeed and excel. We believe that every person at St.

John Paul II Catholic High School has the right to an environment that upholds and

protects the integrity, dignity, and safety of the whole person: mind, body, and spirit.

Families with students at St. John Paul II are expected to be committed to and

supportive of our behavior philosophy.

Student Expectations

The following habits are considered appropriate and commendable. This list is not

intended to be all-inclusive, and we reserve the right to use discretion in evaluating a

student's conduct.

St. John Paul II students are expected to

● Obey the Ten Commandments,

● Conduct themselves in a manner consistent with Christian values, and be

reverent.



Respect for Others (Charity, Kindness, and Justice),

● Use vocabulary which is respectful and non-vulgar,

● Be attentive in class,

● Speak in class when it is appropriate and in a respectful manner,

● Show affection for others in a manner appropriate for a public setting,

● Encourage others to be respectful,

● Provide for the comfort and acceptance of guests of SJPII,

● Respect the religious beliefs and ideas of others,

● Be courteous, kind, and respectful of all members of the SJPII community,

● Honor and respect cultural heritage, including their own, and exhibit sensitivity

in language and behavior.

Respect for School Property (Service, Responsibility, and Pride)

● Clean up after themselves,

● Properly maintain the property, buildings, and furnishings, and eat and drink in

the areas provided for those activities.

Respect for School Authority (Respect, Trust, and Obedience)

● Abide by all school rules,

● Follow all given instructions, and use appropriate titles for adults.

Respect for Themselves (Modesty, Integrity, and Honesty)

● Be clean, well-groomed and dressed appropriately,

● Be honest, and be trustworthy.

Students who do not meet these expectations will be subject to disciplinary action,

including potential loss of privileges, including

● attending special class activities,

● participating in athletics, clubs, retreats, and other school sponsored activities,

● participating on the student council, and any other privileges deemed appropriate

by school administration.

Minor Behavioral Infractions

Refer to each teacher’s syllabus for classroom policies and consequences. If minor

behavior violations persist or a major behavior violation occurs, the teacher will contact

the Dean of Students.

Minor behavior infractions include, but are not limited to:

● Excessive talking in class

● Disruptive behavior



● Failure to have required materials

● Littering

● Rude/discourteous/disrespectful behavior

● Inappropriate language

● Mischief

● Non-sanctioned electronic device use

● Unauthorized phone usage in class

● Failure to comply with instructions or direction

Teachers will handle minor discipline infractions with the full support of the

Administration. Any major offense or excessive minor offenses will be referred to the

Dean of Students and Administration.

Disciplinary Referral Process for Minor Behavioral Violations

Teachers address minor classroom and/or campus infractions with individual students

(and parents if necessary). If the problem continues, or the student does not respond, a

referral to administration will be issued.

● Up to 3 referrals: Lunch detention, depending on the nature of the infraction.

Parents will be notified by the administration.

● 4 to 9 referrals: After-school detention for each referral (3:10 pm-3:45 pm).

Parents will be notified by the administration.

● 10th referral: Suspension. A conference will take place with the student,

parents/guardians, a member of the administration, a member of the counseling

staff, and teacher(s) as deemed appropriate by the administration. A behavior

contract will be established, outlining the expectations that must be met in order

to remain at SJPII Catholic High School.

Repeated offenses may be handled through removal from the classroom or activity,

detention, suspension from any school privileges and activities, Saturday detention,

out-of-school suspension or expulsion, and a parent conference.

* Failure to attend assigned detention will result in another referral.

Major Infractions

The following is a list of infractions that are considered serious. Behavior of these types

may result in detention, probation, suspension, and/or expulsion.

Fighting

St. John Paul II Catholic High School has a zero tolerance policy for physical fights.

Fighting is prohibited on campus and at any school function. Students should be aware

that the penalty for fighting is sometimes imposed on all participants equally. Students

who instigate fights but are not actively involved (that is, students who spread rumors,



put others up to fighting, make rude, vulgar, obscene, racist, or insulting remarks, etc.)

subject themselves to the same penalties as those who are involved in the fight.

Aggressive Behavior

Physical or verbal behavior directed toward another person, including but not limited to

hitting, shoving, tripping, or threatening.

Arson, Reckless Burning, Fire Alarm, Bomb Threat: The student will pay full

restitution for property damage and/or any fines incurred. Local law enforcement may

be consulted.

Assault (Physical and Verbal): To intentionally, knowingly, or recklessly cause

physical injury to another. To place another person in fear of imminent physical injury

by word or conduct.

Dangerous Objects and Weapons: Any materials or devices that might endanger

the physical safety or disrupt the normal school day and/or injure others or cause

damage to property are not allowed on campus or at any school sponsored event.

This includes anything that could reasonably be considered or used as a weapon, such as

firearms, knives or other weapons, explosives, firecrackers, smoke or stink bombs,

poisons, drugs, alcohol or any object that resembles a lethal weapon. If administration

believes a student may have a prohibited item on his/her person, or in his/her car or

locker, administration reserves the right to initiate a search. Another adult will be

present to act as a witness during searches.

Students found to have or to have had any of these items on campus will be subject to

severe disciplinary consequences.

Forgery: Behavior including lying and/or falsifying signatures, phone calls, or emails.

Saturday detention will be issued on the first offense.

Inappropriate Use of Electronics: This includes inappropriate viewing, sharing,

browsing, downloading, and/or printing of any demeaning or offensive

content/pornography. This also includes activity relating to harassment/bullying and/or

derogatory comments made via electronic communication.

Insubordinate Behavior: Behavior including, but not limited to, willfully disobeying

the authority of school staff, cumulative minor infractions, profane language or gestures,

disruption of any classroom or school sponsored activity and not attending assigned

detentions.

Theft: Taking of someone's property regardless of the monetary value. Theft

undermines the trust that is essential in an educational community. Students will pay

full restitution and/or return the stolen item(s).

Vandalism: The willful, ignorant, or malicious defacing or destruction of property.

Students will pay full restitution for damages.



Disciplinary Consequences

To ensure the well-being of our school community, inappropriate or unacceptable

behavior will result in disciplinary actions from the Administration. Inappropriate or

unacceptable behavior infractions and the corresponding consequences are explained

below. Consequences may be adjusted depending on the severity of the infraction. 

Consequences may include suspension and/or expulsion, depending on the severity and

persistence of the violation. The Administration will determine appropriate

consequences for any behavior not addressed in this handbook. Repeated instances of

the same behavioral infractions suggest a student’s unwillingness to follow the rules and

may result in more serious consequences. Parents will be notified of all detentions and

suspensions. At the parent conference, a plan will be established for disciplinary actions

and consequences for subsequent violations.

It is also our belief that the consequences for unacceptable behavior should be clearly

defined. The handbook is a guide toward this end; it is not an exhaustive and

all-inclusive manual for behavior. It is important and desired that the environment and

the culture of the school foster respect for self, fellow students and faculty and staff, and

respect for the facilities and network with which we have been entrusted.

The SJPII discipline policy pertains to daily activities and events at school as well as

school-related activities and events off campus. However, students who do not behave in

a manner reflecting the values and expectations of SJPII, including while online,

off-campus, and outside of the school year, may be subject to school discipline. This

includes, but is not limited to, illegal activities of any type.

* Any of these steps may be altered, depending upon the circumstances of the situation,

at the school’s discretion.

Detention

Detentions are issued in three forms:

● Lunch detention: Students assigned lunch detention should report to the

detention room at the assigned time and come with food and homework. Lunch

detention will be served the day after the offense occurs unless arrangements are

made with the Dean of Students. Extracurricular activities, such as meetings or

rehearsals, are not considered acceptable excuses for failing to appear in

detention.

● After school detention (3:10 pm-3:45 pm): Students assigned after-school

detention should report to the detention room within 10 minutes of the end of the

last class of the day. After school detention is to be served within three days from

the day it is assigned, unless arrangements are made with the Dean. After school

extracurricular activities, such as sports practices, club meetings or rehearsals,



are not considered acceptable excuses for failing to appear in detention.

● Saturday detention: Saturday detention dates are arranged by administration.

Saturday detentions will be held 4 times during the semester. Students are

expected to report at the arranged time (9am-12pm). Attendance is mandatory.

Failure to attend a Saturday detention will result in an Out of School Suspension

(OSS).

The following guidelines apply to Saturday detentions:

1. The detention must be served on the assigned Saturday,

2. Students must arrive on time and must bring sufficient school work or

appropriate reading materials to occupy three hours,

3. Students are not permitted to communicate with each other, listen to music,

snack, sleep, or use any electronic devices.

4. Students who do not comply with Rule 2 and Rule 3 will be dismissed from the

detention with parents notified immediately. Any misconduct will result in

further disciplinary action.

Out-of-School Suspension

When a student is suspended, all student privileges are revoked. A conference involving

the student, the student's parents/guardians, and school administration will be

required. The attitude of the student and the willingness of the parents/guardians to

support the judgment of the school will be major factors in determining the conditions

for readmission to classes and a return to good standing.

*While in OSS the student is not permitted to participate in any extra curricular

activity/sport or being on campus for any school-sponsored event. The student will be

responsible for any missed work and will be ready to take any assessments missed

during his/her absence. Students are responsible to contact teachers for assignments.

All assignments must be submitted on the day the student returns to school. Student

will receive a zero for any assignment that is not completed and turned in on time.

*After two suspensions, the administration will review the student behavioral records to

determine if expulsion is necessary.

Dismissal/Expulsion

If a student is asked to withdraw or is dismissed/expelled from SJPII:

● Administration will notify the parents/guardian,

● Financial policies outlined on the tuition contract remain in effect,

● The student will clean out his/her locker and return all books and/or athletic

uniforms/equipment,

● The parent/guardian of the student will fill out a Withdrawal Form and return it

to the Registrar and make any necessary arrangements for transferring records to



the new school,

● The student will not be allowed on campus without specific permission from

administration,

● The student will not be allowed to attend any function that is the sole

activity/event of SJPII without specific permission from administration.

School Sponsored Events

Students are encouraged to attend all school-sponsored activities. In the interest of

student safety, the school reserves the right to remove an individual from an activity for

behavioral reasons or to ensure the safety of the general community. The school reserves

the right to search a student’s belongings or require a student to submit to a

breathalyzer test upon entering an event. The school also reserves the right to

address students whose attire does not reflect the mission/vision of the school on

campus or away events in a manner it deems appropriate.

Athletic Contests

Students should follow these guidelines at all SJPII athletic contests:

● Demonstrate good sportsmanship,

● Be respectful and courteous towards others, opposing players, coaches,

spectators, and officials.

● Use positive cheers to support your team, and

● Remember that you are representing yourself, your family, and SJPII when you

are at school-sponsored events.

Uniform Infractions

Students who arrive at school out of uniform will not be admitted to the classroom and

marked absent. Parents must deliver appropriate clothing before he/she can attend

class.

SUBSTANCE ABUSE POLICY

It is strictly forbidden for students to possess, use, or distribute alcohol or any other

illegal drugs. The school reserves the right to take disciplinary action, up to and

including expulsion, should misconduct occur. SJPII reserves the right to conduct drug

testing without warning.

In recent years “vaping” has become a pervasive problem among young people and in

schools. Vaping is addictive and harmful to those who do it, and to those around them.

The school administration has the right to search and examine students and all items

brought on to school grounds or to school events without prior warning.

The school will use whatever means available to work toward a drug and alcohol-free

campus. This includes involving local authorities, increasing its own surveillance and



checks of students and items they bring on school property following these guidelines:

1. Any student found to be selling, promoting the sale of, or in any way trafficking

alcohol, prescription drugs, or other illegal substances will be expelled from

SJPII. Proper police and/or law enforcement authorities will be informed and

involved.

2. Any student found to have willingly and knowingly received alcohol, prescription

drugs, or other illegal chemicals, whether or not in exchange for money, will be

subject to immediate expulsion.

3. Any student found to be under the influence of or in possession of alcohol or

other illegal chemicals will face serious school consequences up to and including

expulsion. “Possession” includes materials found in a student’s school locker, car,

backpack, etc. Proper law enforcement authorities will be informed.

Consequences will depend on the nature of the incident at the discretion of

administration.

4. If the student is allowed to remain at the school, consequences will take the

following forms:

a. The disciplinary consequences for such misconduct will be suspension

from school; extended time in detention; and a 30-school day ban on all

participation in athletic or extracurricular activities. Failure to comply

with these disciplinary consequences will result in automatic and

immediate expulsion. Should the student be allowed to return, he/she

should expect to be on probation for the remainder of their time at SJPII.

b. During the 30 days, the student is not allowed to participate in any

activities in any manner (practice, dress, travel, organized workouts,

rehearsals, etc.). The student must serve the entire 30-school day ban

before he/she is eligible to resume participating in activities.

c. In this context, “school day” means a day that counts as an instructional

day in the school calendar. Thus, a student who has not completed the 60

days by the end of one school year is ineligible to participate in any school

activities that summer and at the start of the next school year until the

30-day ban has been completed, unless otherwise determined by the

school administration.

d. School administration may conduct or arrange for the conducting of

searches of persons, lockers, personal effects, vehicles, and other property

located on school premises, of students suspected or alleged to be involved

in any of the activities listed in this policy.

NOTE: Mere presence in a group where vaping equipment, alcohol, a controlled

substance, or drug paraphernalia is/are being used or openly displayed or presence in a

vehicle containing alcohol, a controlled substance, or drug paraphernalia may subject a



student to the same penalties as the sale, purchase, transfer or possession of the alcohol

or controlled substance. Students are not permitted to be in bathroom stalls with other

students at any time for any reason.

Chewing or Smoking Tobacco

Students who vape, use chewing, or smoking tobacco on school premises or at any

school function are subject to disciplinary action that may result in

suspension/expulsion.

Self-Referral

The most desirable goal of SJPII is prevention. The school will make its best effort to

provide education and participation in early recognition and intervention when there is

sufficient evidence to indicate students are involved in harmful behavior. Although the

school is not a treatment center, we are a cooperating agent with parents and guardians.

These are the steps to follow if SJPII determines that the student is dealing with a drug,

or alcohol problem:

● The student will be required to undergo substance abuse assessment and/or

treatment. SJPII may require that the student not return to school until the

assessment and/or treatment is completed.

● If treatment is recommended, parents and students will sign a release form

allowing the outside treatment center to confer with the school about its findings,

recommendations, and follow-up.

● The student and parents must agree to participate in any follow-up treatment

recommended by the professional treatment center.

HARASSMENT/BULLYING POLICY

SJPII Catholic High School is committed to providing a learning environment free from

harassment/bullying in any form. Harassment/bullying of any student by another

student, staff member, volunteer, visitor, parent or vendor is prohibited. The school

treats allegations of harassment/bullying very seriously and investigates such

allegations promptly and takes any necessary corrective action. Students found to have

filed false or frivolous charges also may be subject to disciplinary action up to and

including dismissal.

Harassment/bullying occurs when someone repeatedly and on purpose says or does

mean and hurtful things to another person who has a hard time defending himself or

herself. It also occurs when someone is subjected to treatment that is unwanted and

considered hostile or intimidating because of the individual’s race, creed, color, national

origin, religion, disability, gender or any other status protected by applicable law.

Harassment/bullying includes, but is not limited to the following:

● Verbal harassment/bullying: Derogatory comments, jokes, and/or



threatening words spoken to another person.

● Physical harassment/bullying: Unwanted physical touching, contact,

assault, deliberate impeding or blocking movements, or any other intimidating

interference with the normal work or educational environment.

● Visual harassment/bullying: Derogatory, demeaning or inflammatory

posters, cartoons, written words, photographs, video, drawings, gestures.

● Sexual harassment/bullying: Unwelcome sexual advances, requests for

sexual favors, and other verbal or physical conduct of a sexual nature when any or

all of the above mentioned occur.

● Cyber Bullying: Spreading rumors, posting mean-spirited or unflattering

images with intent to embarrass or humiliate, making derogatory comments,

and/or making threats by means of email, instant message, text message,

Instagram, Snapchat, Facebook, blog, or with any other use of technology or

electronic means which make the victim feel intimidated or unsafe while or

outside of campus.

We encourage students to report every form of harassment/bullying to administration.

Any victim of harassment/bullying should inform the individual engaging in the

harassment/bullying that his/her conduct is offensive and must stop. If the behavior

continues, the harassment/bullying should be reported to administration, and

corrective action will be taken. SJPII reserves the right to modify any of the following

consequences to match what it believes is the severity of the offense and in the best

interest of the school. Administration will utilize due diligence to determine if an

accusation is valid. Once an accusation is verified, the following consequences will be

applied as appropriate:

First Offense:

A conference will occur with the offender and his/her parents where it will be made

clear to the accused and parents that the behavior will not be tolerated among SJPII

students.

Additionally,

● The offender will be assigned a Saturday detention,

● Parents may be required to establish and prove participation in formal

counseling for their child in an effort to help the child adjust his/her behavior,

● The victim of bullying will be offered personal attention from appropriate school

personnel in an effort to ensure he/she is able to handle the situation

appropriately, and

● If the first incident of bullying is deemed by the school to be particularly

egregious, SJPII reserves the right to forgo the established process and

administer a different consequence depending on the specifics of the case.



Second Offense:

A second verified case of bullying will result in a conference with the offender and

his/her parents where it will be made clear that one more instance of any type of

bullying toward any individual will result in expulsion from SJPII.

Additionally,

● The offender will be assigned in-school suspension.

● The offender will be required to continue or re-engage in formal counseling,

● The victim of bullying will be offered personal attention from appropriate school

personnel in an effort to ensure he/she is able to handle the situation

appropriately, and

● If the second incident of bullying is deemed by the school to be particularly

egregious, SJPII reserves the right to forgo the established process and expel the

student immediately.

Third Offense:

A third verified case of bullying will result in immediate expulsion.

*These are guidelines, but SJPII reserves the right to modify any of the following

consequences to match what it believes is the severity of the offense and in the best

interest of the school.

TECHNOLOGY ACCEPTABLE USE POLICY

TECHNOLOGY USE

St. John Paul II Catholic High School reserves the right to modify these terms and

conditions at any time. These terms and conditions shall be governed by the applicable

policies of SJPII.

1. Privileges: The use of the St. John Paul II Catholic High School network is a

privilege, not a right. Inappropriate use will result in the cancellation of those

privileges. Based upon the guidelines established in this document, and any

subsequent modifications hereto, SJPII system administrator will determine

appropriate use for our system. SJPII reserves the right to terminate, suspend or

otherwise limit network access at any time as required. Such decisions of the

school are final. The school reserves the right to inspect or review accounts and

files.

2. Acceptable Use: The use of a student account must be consistent with the

educational and operational policies and procedures of SJPII. The use of other

organizations' networks or computing resources is subject to the rules and

limitations of those organizations or networks. Transmission of ANY material in

violation of any U.S. or state statute or regulation is strictly prohibited. This



includes but is not limited to: copyrighted or trade secret material and

threatening solicitations. Inappropriate use will be reported to the responsible

authorities.

3. Etiquette: Students are expected to comply with the generally accepted rules of

the school when communicating on the network. These include, but are not

limited to the following:

● Comply with all school rules regarding behavior and personal conduct. Be

polite.

● Use appropriate language. No swearing or use of inappropriate language.

● Do not use the system for frivolous, harassing or inconsiderate purposes,

including cyber bullying.

● Do not send inappropriate photos or graphics of any kind

● Do not reveal your personal address or phone number(s).

● Electronic mail (if in use) is not guaranteed to be private. System

administrators have access to all mail and reserve the right to monitor it.

● Be mindful that you are representing not only yourself, but SJPII as well when

using social networking sites. Understand that faculty reserve the right to

monitor these sites and take disciplinary action if material is inappropriate.

● Being identified on the Internet on a site that depicts activities that are illegal

or depict gross misconduct is a violation of this policy.

4. Disciplinary Action: Failure to comply with the rules of this Acceptable Use

Policy may result in disciplinary action. SJPII has a zero-tolerance policy for

cyber crimes/cyber bullying.

5. Responsibility: SJPII cannot be held responsible for any lost resources or

damages incurred through the use of this account.

6. Security: Users of the system agree not to attempt to violate ours or any system

security or intentionally interfere with system performance, or access to another

person's account, files or password. Individuals may be denied access to the

system based upon security violations of other computer systems.

7. Fee Services: Students may not use the SJPII Network to access any content

which charges a fee for such service or access. Students failing to comply are

liable for any and all charges.

Technology is an important enhancement to the academic curriculum taught at SJPII.

Our objective is to provide the most appropriate tools available to support higher-level

learning and instruction in and out of the classroom. Technology is a supplement to

sound instruction, not a replacement for it.

All SJPII students are expected to contribute to a stable and productive learning

environment using good judgment at all times. All technology resources are to be used

for educational purposes and with good manners. The rules and guidelines that govern

the use of SJPII’s technology and network resources are outlined below.



For purposes of this policy, the term “technology” or "network" includes, but is not

limited to: hardware (computers, cell phones, media players, printers, projectors,

interactive boards, network, iPads, and all related materials), software, and

internet-based programs (SJPII website, email system, and any other school-owned or

school-based internet programs.)

Network Etiquette and Acceptable Use Guidelines

The school’s code of conduct extends to the electronic world. Technology should not be

used in any way that is contrary to our mission and philosophy. This includes but is not

limited to:

● Harassing or bullying

● Stealing, borrowing, or plagiarizing the work of others

● Accessing or storing inappropriate materials

● Sending out "chain" or unsolicited communications and/or surveys that have not

been approved by faculty or staff.)

● “Multitasking” during class time (emailing, chatting, doing homework for other

classes, etc.)

● Using technology to take a photo, record through video or audio any student, or

staff member, without their knowledge and consent

● Expressing profanity and vulgarities

● Sharing personal information about yourself or any student or school personnel

to anyone via the Internet

● Endangering your safety or the safety of students or staff members

● Interfering with the ability of a teacher to teach and other students to learn,

focus, and concentrate

● Disrupting the use of the network by others

Fundamental Digital Etiquette and Acceptable Use Policies

1. SJPII technology is to be used for educational purposes first and foremost and

should be handled with care and consideration. Using electronics and technology

for personal purposes (Playing games, online chatting, watching unrelated

videos, unrelated web browsing etc.) is not allowed during class or instruction

time unless associated with a class and/or permission from a staff member is

explicitly given.

2. Any storage on the SJPII network or SJPII owned device or service is for

school-related files only. These resources should not be used to store or download

personal music, videos, game files or photos.

3. SJPII electronic resources may not be used to engage in any illegal activity at any

time (i.e. breaking copyright law, using unlicensed software or pirating audio or

visual materials). Accessing “pirated” materials is not only a violation of this

policy; it may also be a criminal act punishable by law.



4. Do not use electronic resources to plagiarize. While covered in the guidelines

above, this bears repeating. Using the work of others without giving them proper

credit, even if they say it is okay, is plagiarizing. This includes asking others for

their homework so that you can copy it or cutting and pasting from the web

without a full citation.

5. SJPII students are assigned unique email accounts and credentials to protect

their personal information. All users are to respect the need for this security and

confidentiality.

a. Do not access or use other people’s accounts, computers, iPads or folders,

nor borrow computers or computer accessories without explicit

permission from the owner.

b. Passwords must not be shared with any other person. If a student suspects

that his/her password has been discovered, that student must immediately

report this concern to a faculty member.

c. Students are responsible for all actions taken under one’s username and

password.

d. Students should always use their SJPII email address or username when

utilizing online resources or services related to academic work.

e. Electronic communication with SJPII faculty and staff should be

conducted through SJPII emails assigned to every student and

faculty/staff members.

6. Students should not attempt to bypass the technological blocks that have been

placed on computers to filter content that the school has classified as

objectionable. Teachers may request to unblock a website if the website is

appropriate and relevant to school activities.

7. Students should back up their academic work often. Do not use technology as an

excuse. If your computer/device fails, do your work on paper or in some other

way.

8. Students are to take responsibility for checking their SJPII email account and

Schoology messages regularly to stay updated on information that has been

shared by the school, administrators, college advisor, or teachers.

9. Electronic devices, personal or otherwise, should not be used to record, store,

manipulate or transmit any type of image, sound, or video except for approved

projects. Publishing photographs, videos, or audio recordings of school personnel

on or off campus without the explicit written consent of the individual is strictly

prohibited. In addition, publishing photographs, videos, or audio recordings of

students, faculty, or administrators on or off campus without consent of the

individual is strictly prohibited. If a student engages in any of these actions,

he/she will be subject to disciplinary action as needed up to and including

suspension and/or expulsion



Social Networking and Electronic Communication

The use of technology to connect and interact with others is amazing and powerful. It

also comes with responsibilities. Remember that by its nature, social networking is a

public language. Remember too that our private communication can have public

consequences.

When using electronics and technology, remember to communicate only in ways that

are truthful and respectful of others, on and off campus.

In other words: THINK before you post or send: ask yourself, is it........

True

Helpful

Inspiring/Intelligent

Necessary

Kind

SJPII reserves the right to actively pursue or routinely view personal networking sites or

devices. More specifically, in cases when objectionable or disrespectful material is

brought to the administration's attention, the school reserves the right to address the

content and conduct if it interferes with instruction or education or if it creates a hostile

or disrespectful environment. The school encourages parents to routinely view and

monitor their child’s technology usage to ensure that information and content shared

does not place any student at risk.

SJPII reserves the right to impose consequences for inappropriate behavior which

interferes with its success or its mission whether it takes place on or off campus and

outside school hours. Thus, inappropriate use of technology (for example, on a home

computer), may subject the student to consequences. Inappropriate use includes, but is

not limited to, harassment/bullying, use of the school’s name, logo, or mascot, remarks

directed towards or about administrators, teachers, staff, coaches, volunteers or other

students, sexting, offensive communication about anyone, and safety threats. Regardless

of the specific wording of the Acceptable Use Policy, network users are always expected

to use network resources in the spirit of cooperation and in accordance with school

policies and our mission.

Persons who believe that they have been harassed or threatened by any of these

methods of communication should immediately report the concern to the

administration. Any student who accesses inappropriate material on the internet or who

receives harassing, threatening or inappropriate materials via email or on the internet

must immediately report the concern to the faculty member who is supervising the

activity or to school administration so that the situation can be investigated and

appropriately addressed.



CELL PHONES/ELECTRONIC DEVICES

Cell phones must be placed in the designated area at the beginning of class. Cell phones

may only be used during class time for educational purposes with the express

permission of the teacher. Cell phones may be used between classes, during lunch and

during snack unless otherwise instructed by the Administration. Students who violate

our policy with their phone will have the device confiscated until the Administration

judges it reasonable to return. Apple/smart watches are not allowed to be worn during

assessments. Headphones are not permitted during class unless specifically authorized

by the teacher.

Our Cell Phone/Electronic Device Policy is an effort to assist our students in their

understanding and appreciation for proper use of technology. Improper use of

technology is an obstacle to healthy social integration and to understanding the

necessity for appropriate limits of use within a professional environment. This policy

applies to the use of cell phones/electronic devices on campus during school hours.

St. John Paul II Catholic High School administration reserves the right to modify

consequences as needed. The school is not responsible for the loss, damage, or theft of

any device brought to school.

● Electronic devices (cell phones, tablets, laptops, digital media storage devices,

personal computers, media players, handheld video game devices, cameras,

personal iPads, any “smart” devices including watches and wearables, or any

other device that SJPII staff deems a “personal electronic device”) are to be OFF

and STOWED AWAY in backpacks, lockers or classroom caddies during class.

Exceptions to this policy may only come from SJPII faculty and administration in

the form of explicit verbal or written permission.

● SJPII students may not use social media, email, or any digital communication to

threaten, degrade, or harm another individual at any time, on or off campus. In

the event of an emergency, parents or legal guardians should contact the student

by calling the school directly.

*Any attempt to bypass the network protection protocol is prohibited. This includes but

is not limited to the use of personal devices as a "hotspot", or use of a VPN program.

Cell Phone/Electronic Devices Violations

Violations may result in disciplinary action up to and including suspension and/or

expulsion for students.

These are guidelines but SJPII reserves the right to modify any of the following

consequences to match what it believes is the severity of the offense and in the best

interest of the school.

The following consequences would be aligned with the new cell phone policy in regards



to phone use during class:

1st offense - 2nd offense - phone is taken by the teacher and given to the Dean of

Students. The student may pick it up at the end of the day. Students will be assigned

lunch detention.

3rd - 4th offense - phone is taken by the teacher and given to the Dean of Students.

The student may pick it up at the end of the day. Student will be assigned after school

detention.

5th offense - phone is taken by the teacher and given to the Dean of Students. A parent

must come in to pick up the phone after school hours at 3:15pm. The student will receive

Saturday detention. A parent conference will be held and the student will sign a

behavioral contract.

6th offense will result in suspension. The phone will be given to the Dean of Students

and the parent may pick it up after school hours at 3:15pm. The student will lose the

privilege to carry his phone throughout the school day for the rest of the semester. The

student will turn his/her phone every day in the morning to the Dean of Students and

can pick it up at the end of each day.

NOTE: Further violations of cell phone/electronic devices policy including but not

limited to recording teachers, faculty, administrators, or students without their consent,

will lead to disciplinary action as needed up to and including suspension and/or

expulsion in accordance with SJPII behavioral guidelines.

DRESS AND GROOMING CODE

St. John Paul II Catholic High School dress and grooming code guidelines reflect the

following goals to help us develop our students’ human formation:

● To show respect for self and others.

● To encourage personal responsibility and appropriateness in dress and

appearance that emphasizes modesty appropriate for a child of God in a Catholic

school environment.

● To maintain an academic environment conducive to academic goals and

achievements.

● To support our school culture and mission.

The appropriateness of student dress as it relates to the goals of the dress code is always

up to the discretion and judgment of school personnel.

General Appearance

● Students' attire should be clean, neat, and appropriate for a Catholic school

environment emphasizing modesty.

● Clothing must be in good condition without holes and/or rips.

● Clothing advertising drugs, sex, foul or obscene language, gangs or disrespect for



any group may not be worn.

● Students should be in dress code at all times, according to the parameters of the

event in which they are participating.

Personal Appearance: Accessories

● Hats, bandanas, knit caps, visors, sweatbands, doo-rags and sunglasses may not

be worn in any campus building by males or females. Exceptions to this policy

may only come from SJPII Faculty and Administrators in the form of explicit

verbal permission.

● No chains, safety pins, pocket or wallet chains, or spikes.

General appearance of students should be neat, clean and appropriate for school

attendance activities. Any student who comes to school without the proper attire will

serve a lunch detention. After four detentions, the student will be referred to the

Principal.

Uniforms

All uniforms must be purchased through Lands’ End.

Boys

The official uniform for boys consists of the following:

● Navy polo and Khaki pants and shorts with pockets and belt loops. Pants and

shorts must be worn with a belt. Skinny pants or skinny shorts are not acceptable.

Shorts must be no shorter than 3.5” (height of a credit card) from the knee (front

and back).

● Polo shirts must have the official school logo. Long or short sleeve shirts are both

appropriate.

● Plain tee-shirts may be worn under school shirts, but they must match the color

of the uniform shirt.

Girls

The official uniform for girls consists of the following:

● Navy polo and navy plaid pleated skirt. Length should be four fingers from the

top of the kneecap, including during physical movement.

● Khaki pants, capri pants and shorts with pockets and belt loops. Skinny pants

and skinny shorts are not acceptable. Shorts must be no shorter than 3.5” (height

of a credit card) above the knee.

● Polo shirts must have the official school logo. Long or short sleeve shirts are both

appropriate.

Mass Dress Code

SJPII celebrates Mass once a week and other special occasions as an entire school



community. To mark the importance and unique nature of these days to our

community, students are expected to wear their uniforms throughout the entire school

day. Mass attire indicates a more formal atmosphere and to some extent places more

emphasis on uniformity.

The following guidelines are expected from students during mass:

● Mass uniform - white collared shirt, navy tie and khaki pants or shorts. (Boys)

● Mass uniform - white collared shirt, plaid tie and navy plaid pleated skirt. (Girls)

General Uniform Guidelines

● Cargo pants are not allowed.

● Students may wear socks of their choosing as long as they do not have

inappropriate words or images.

● Students may wear shoes of their choosing as long as they meet safety

requirements. Backless shoes (mules or Birkenstocks), flip flops, Crocs, slippers,

moccasins, or boots are not acceptable.

● Hoodies (even those with a school logo) may not be worn in Mass. Only hoodies

with the school logo are allowed for other times.

● Outerwear, defined as jackets, sweaters, and sweatshirts, must be school

approved wear. SJPII Team outerwear is acceptable on Friday Spirit Days as well

on game days. Questions about outerwear may be directed to the Dean of

Students.

● All uniforms must be purchased from our approved supplier: Lands’ End

(www.landsend.com).

The following consequences will be the result of non-compliance with Uniform Dress

Code:

Students out of dress code will be referred to the Dean of Students and are expected to

correct the problem when notified in order to preserve the integrity of the learning

environment. If the student is unable to correct the problem the following consequences

will be applied:

1st - 3rd referral - lunch detention

4th - 9th referral - after school detention

10th referral - suspension

Spirit Day Attire

Students are permitted to wear an approved spirit shirt purchased from our Panther

Den with non-ripped jeans or school uniform bottoms. Uniform shoe requirements

remain in place for Spirit Days.

No crocks, no slides, no leggings are allowed.



Sports Attire

Sports attire including outerwear may only be worn on Game Days, Spirit Days and

with permission of the Administration for particular occasions.

Non-Uniform Days (“NUD”)

On a number of occasions, administration allows students to attend school out of

uniform. This Out-of-Uniform Dress Code Policy was established to provide clarity for

students, families, faculty, and administration relating to appropriate attire on

out-of-uniform days. Students may wear casual clothes, but appropriate attire is

expected at all times.

The following clothing is not permitted:

● Clothing must be clean and in good condition without holes and/or tears.

● No clothing advertising drugs, sex, foul or obscene language, or disrespect for

anyone.

● Shirts and tops must cover midriffs at all times, including during physical

movement.

● Shirts, tops, and dresses must not expose cleavage. They must have a full back,

sleeves that fully cover the shoulder, and should not be excessively tight. Sheer or

see-through clothing is not allowed. Undergarments must be completely covered.

● Dresses and skirts must be four fingers above the top of the kneecap or longer,

including during physical movement, with or without leggings or tights.

● No shorts allowed, unless specified by the administration for appropriate

occasions.

● Shoes must be worn at all times on campus. Slippers, slides or flip-flops are not

allowed.

● low-rise pants

● ripped jeans

● skinny or form-fitting pants (including spandex and jeggings)

● strapless or spaghetti strap tops

Students inappropriately attired will be sent to the office for parental intervention.

*Clubs wishing to schedule a "NUD" must obtain permission from the Principal,

advertise the event and theme at least two weeks in advance, and be willing to arrive at

school by 7:30 a.m. to start collecting money at the school doors.

Homecoming Week

● Clothing must be without holes and/or rips.

● No clothing advertising drugs, sex, foul or obscene language, or disrespect for

anyone.



● Shirts and tops must be long enough to cover midriffs at all times, including

movement.

● Shirts, tops, and dresses must not expose cleavage at any time, and should not be

excessively tight.

● Sheer or see-through clothing is not allowed.

● Undergarments must be completely covered.

● If the costume requires wearing a dress/skirt, either the length of the dress/skirt

should be four fingers from the top of the knee cap, or if it is shorter, it must be

worn with leggings or tights underneath. The skirt/dress length appropriateness

will be determined at the discretion of the Principals and/or the Dean of

Students.

● Short shorts, compression shorts, and overly tight fitting shorts are not allowed.

Running shorts are allowed, as part of the costume.

● Sweat pants, flannel, nylon or fleece pants are allowed only if part of the costume.

● Shoes must be worn at all times while on campus.

HIGH SCHOOL DANCES

Dances are viewed as an opportunity for students to socialize in a supervised and safe

environment. At SJPII, dances are held periodically throughout the school year. In the

interest of student safety, the school reserves the right to remove an individual from a

dance for behavioral reasons or to ensure the safety of the general community. The

school also reserves the right to search a student’s belongings upon entering, or at any

time during an event.

Guidelines

The following guidelines apply to all SJPII dances:

1. Once a student enters a dance, he/she is not permitted to leave and return to the

dance.

2. Students bringing a guest must reserve a guest pass and fill out a form prior to

the event through the front desk.

3. All guests must be under 20, and are expected to follow SJPII High School

regulations.

4. All school rules including dress code are in effect at dances.

5. Any changes pertaining to special dances will be announced.

6. Students will be required to sign out upon leaving the dance if they leave more

than 30 min. Early.

7. Students/Guests will demonstrate good character and maintain high community

standards.

8. Students/Guests will respect and be courteous towards all students and adults.

9. Students/Guests will not engage in dangerous behavior (moshing, body surfing),

or other inappropriate behavior including dancing that may be construed as



vulgar or provocative.

Students/Guests violating these guidelines will

● Receive a verbal warning – first offense

● Be asked to leave the dance – second offense

Dance Attire for Girls

● no low-cut or plunging neckline,

● no low-cut dress backs (the back of the dress may not be lower than 3.5” the

waist),

● no cut-outs or transparent panels are permitted.

● Modest strapless dresses are allowed. The length of the dress should be no

shorter than 3.5” from the top of the knee, and dresses may not be tight or form

fitting.

● Slits in dresses should only go as high as the mid-thigh.

● Shoes must be worn.

Dance Attire for Boys

A coat and tie are suggested for gentlemen. Shoes must be worn. Gentlemen are not

allowed to wear:

● Jeans, shorts, and sweats,

● Sports hats.

NOTE: Informal dances follow the same dress down guidelines established for dress

down school days.

Prom Attire for Girls

Attire for ladies can be stylish, cute, and modest while following these guidelines.

Clothing styles flatter the figure without drawing undue attention to any particular area.

While keeping this in mind the students’ attire must meet the following guidelines:

● Cutouts are not allowed.

● Length of short dresses and skirts are required to be mid-thigh. (Sheer extensions

are not considered part of dress length) Slits in dresses must follow the same

parameter - mid-thigh.

● Cleavage should be completely covered. Exaggerated plunging necklines, and

bare midriffs are not allowed.

● Dresses overly tight to the body are not allowed

● Halter and strapless styles are allowed but not with a plunging back,

● Shoes must be worn.

● Undergarments should not become outer garments.



Prom Attire for Boys

● Formal attire is required for Prom (Suit or tuxedo)

● Jeans, shorts, and sweats are not allowed.

● No facial hair.

● No sports hats.

If students have any questions about whether or not their attire will be appropriate for a

dance, they should talk to the administration or take a picture of themselves front and

back and submit it to the Dean of Students prior to the dance. We strongly advise

against purchasing a dress with compliance parameters in doubt, without previous

approval from the administration.

Students not meeting these guidelines will not be permitted to enter the dance and may

be subject to further disciplinary action commensurate with the severity of the violation.

* Refunds will not be given to those who violate the dance guidelines. The student will

not be able to attend the next dance. The penalty carries over to the next academic year

if the violation occurs at the last dance of the year.

FOOD AND DRINK

Food and drinks are to be consumed only in the gym or courtyard area, and/or in the

classroom at the teacher’s discretion. Everyone is expected to place trash in the trash

containers around the campus.

Lunch

St. John Paul II coordinates ordering lunch for students from various vendors. Students

are responsible for paying at the time of purchase for their lunch . Students may eat

lunch in the gymnasium or outside on the lawn area. Students may not leave campus

during lunchtime. Students may not order from any restaurant/food delivery service.

Students are asked to take pride in the appearance of the school and to properly dispose

of all refuse. Students will be notified when there are 5 minutes left before the end of

lunch, and will be responsible for throwing away trash.

Food and Drink in the Classrooms

No food or drink is allowed in classrooms with the exception of a personal water bottle.

Chewing Gum

Chewing gum is not permitted in the building.

PUBLIC DISPLAY OF AFFECTION

SJPII recognizes that genuine feelings of affection may exist between students.

However, students should refrain from inappropriate intimate behaviors on campus or



at school-related events and activities. Students are expected to show good taste and

conduct themselves as ladies and gentlemen at all times. Inappropriate behaviors

including kissing, intimate contact, or any other behavior deemed improper by

administration, will result in a parent meeting and possible suspension or expulsion if

the behavior continues after a warning.

STUDENT COUNCIL

The Student Council provides an ideal leadership training opportunity for students to

work together under the supervision of school administration to promote the mission of

the school among their peers and the school community in a formal, constructive,

dynamic, and apostolic manner. The mandate of the Student Council is to assist the

school in building strong and healthy school spirit by developing and coordinating

certain student and school activities throughout the year. Academic or behavioral

incidents may result in suspension or removal from the Student Council.

ATHLETIC POLICIES

St. John Paul II is a member of the Florida High School Athletic Association (FHSAA)

and adheres to all its policies as stated in the organization's Constitution, By-Laws and

Rules and Regulations. These principles are the guidelines used to formulate St. John

Paul II’s specific policies, which are outlined below.

Students participating in athletics should ensure that their conduct brings credit to

themselves, their school and their sport. The penalty for the display of unsportsmanlike

conduct will be left to the discretion of the individual coach's pre-season policies or the

Athletic Director. Additionally, student-athletes must remember that they are students

first and must be in good academic standing in order to participate in athletics.

EL2 and EL3 forms must be in before the first day of preseason conditioning.

Any questions regarding SJPII athletics should be presented to the Athletic Director.

SJPII Athletic Program Areas of Concern Parents who have specific concerns and wish

to meet with a member of the SJPII athletic staff, need to follow the appropriate

protocol for communication by making an appointment with:

Area of Concern Contact Information

Student Health Athletic Director

Student-Athletic Activities Individual Sport Head Coach / Athletic Director

The Student-Athlete All student-athletes are subject to both school and archdiocesan

policies and the actions of the Discipline and Academic Offices. Athletic practices and



games are NOT acceptable excuses for missing formal disciplinary or academic

obligations or Catholic Sacramental obligations.

The student-athlete’s academic progress is a priority. Acceptable progress is a

prerequisite for continued participation in athletics. The student-athlete is responsible

for managing his/her time efficiently to ensure that he/she is able to meet both

academic and athletic commitments. The student-athlete on probation is excluded from

sports activities during the time of his/her probation. The student on probation may not

associate with the team as a team member during practice or games.

Eligibility

Each student-athlete participating in interscholastic athletics at the varsity level must be

certified eligible by the Florida High School Association (FHSAA). Each student-athlete

is responsible for making sure that he/she meets eligibility requirements. For further

explanation of eligibility requirements, contact the Athletic office.

Sportsmanship

The essence of SJPII athletics is competition within a framework of exemplary

sportsmanship. Each student-athlete is expected to exhibit behavior consistent with the

Catholic ideals of St. John Paul II Catholic High School. This includes respect for

him/herself, game officials, teammates, coaches, spectators, and facilities and

equipment. A SJPII student-athlete should be gracious in victory and maintain his/her

composure in adversity. Anything less is inconsistent with the athletic ideals of SJPII.

Promoting good sportsmanship, respect for one’s self, one’s teammates, competitors,

and officials engenders an appropriate attitude toward competition.

Academics

All student-athletes are expected to make academics their number one school priority.

In order to be eligible to participate, practice and/or try out in interscholastic activities,

a student must be academically eligible in accordance with both the FHSAA

Constitution and By-Laws and SJPII requirements. If either of these requirements is not

in compliance, the Athletic Office will notify the student that he or she is ineligible.

Effect of Absence on Activity Participation

Students who have missed more than four academic class periods in one academic day

because of illness or an unexcused absence may not participate in or attend any

extracurricular activity that day. In the case of an informed or excused absence, the

Athletic Director / Principal will determine the legitimacy of a student’s request to

participate. Documentation such as a doctor's note or court summons may be required.

Students will not receive penalties from any SJPII activities, events, athletic practices or

games for adhering to the Catholic requirements for Confirmation.



Athletic Participation

In order to compete in any sport, students must have a complete up-to-date physical

and concussion form (as required by the FHSAA) submitted and verified by the Athletic

department.

Tryout Procedures for All Sports

1. The student-athlete must be aware through their head coaches of the tryout dates

and times.

2. All transportation from tryouts is the responsibility of the student-athlete.

3. The student-athlete is responsible for having proper equipment and clothing.

4. All student-athletes must have an athletic physical on file prior to trying out. A

student-athlete is required to have one physical per year, as required by the

FHSAA. This physical must be completed on or after April 1 of the preceding

school year.

5. All student-athletes are expected to be in good physical condition. The

student-athlete is encouraged to do some physical conditioning prior to tryouts.

Specific instructions will be given by each coach.

6. Student-athletes are expected to understand the importance of out-of-season

conditioning and summer practice. Student-athletes may be asked to participate

in a pre-season conditioning program, if not already involved in an in-season

sport. The student-athlete may also be asked to attend summer workouts and

camps.

7. Tryouts are competitive in nature. Not all candidates may be selected for a team.

The student-athlete should understand that player selection is one of the most

difficult decisions made by a coach. Decisions are made on the basis of a

professional analysis by the coach and his/her assistant coaches. Players who do

not make the team are encouraged to work on their own, play in recreational

leagues, and try out again in the subsequent season.

8. When there is an overlap in sports seasons, a student-athlete will complete the

season in which he/she is involved before trying out for another sport. When that

season ends, the student-athlete will be granted a full tryout. Missing the original

tryout will NOT hurt an athlete’s chances of making a team.

9. Any student-athlete who quits prior to the end of the varsity season will not be

allowed to tryout until the conclusion of his/her team’s current season without

the approval of the Athletic Director.

10. The activities which constitute a tryout and the duration of the activities are at

the discretion of the head coach based upon the needs of his/her sport.



11. The coaching staff at SJPII makes every effort to ensure that each student-athlete

has ample opportunity to display his/her abilities. Fairness is an integral

component of the SJPII Athletic program.

Summer Activities

In keeping with the Florida High School Constitution By-Laws, summer activity for

athletes is unrestricted as long as the student’s participation is voluntary. Athletes are

not required to participate in summer athletic programs in order to be considered for

SJPII athletic teams during the academic school year.

Equipment and Uniforms

Student-athletes at St. John Paul II Catholic High School are responsible for any

equipment and uniforms issued to them. A student-athlete who loses equipment or

uniform is liable for the full replacement cost of the item(s). In addition, the

student-athlete is responsible for cleaning the uniform and otherwise taking precautions

to ensure that the uniform remains in good condition and the equipment is maintained.

Report cards and transcripts will be withheld until payment is received for lost or

damaged athletic uniforms and/or equipment.

Appearance

SJPII student-athletes are expected to demonstrate to teachers, students, and the

general public that they are student-athletes by their exemplary appearance and

conduct. All student-athletes must adhere to the SJPII policies for hair, jewelry,

earrings, etc. as they are representing our school.

Profanity and Abusive Language

Any profanity and abusive language is prohibited. Cursing during practices regardless of

coaching supervision or at an official, coach, opponent, fellow team members, and/or

spectator(s) during a game may result in the student-athlete’s removal from

participation.

Injuries and Illness

All injuries (major and minor) and illnesses are to be reported to the head coach or the

SJPII athletic director as soon as they occur.

Alcohol, Drugs, and Tobacco Products

The policy for drugs, alcohol, and tobacco use/possession/distribution can be found in

the Discipline section of this handbook. Student-athletes are held to the same standards

of conduct as the school.



Conflict Resolution Procedures for Contacting Coaches

In the event that a conflict develops between a student-athlete and a coach, or parent

and a coach, there is a procedure of appeal. The procedures for contacting coaches

follows:

1. The initial approach should be made to the coach in question. Inquiries should be

made at the appropriate times, when the issues can be given a fair hearing they

deserve. Immediately prior to and following games is a poor time to discuss such

conflicts because of time limitations.

2. Should the student-athlete or parent believe that an equitable solution has not

been achieved, the Head Coach of the sport should be contacted.

3. If the conflict is still not resolved, the student-athlete or parent can bring their

concerns to the Athletic Director. The Athletic Director has the authority to

request a conference, which would include the coach in question, the

student-athlete and the parent(s).

Letters and Awards

SJPII High School athletic letters will be awarded according to the following criteria:

playing time, attitude, leadership, effort, contribution to the team, cooperation, and

attendance. The general criteria listed above applies to all sports. All athletes are

expected to attend the post-season awards assemblies.

Lockers and Security

Athletic teams are responsible for cleaning the gym (if used) and locker rooms once a

week while in season.Students must lock all valuables in their lockers or cars at all

times. SJPII will not be responsible for any lost or stolen items.

EXTRACURRICULAR ACTIVITIES POLICIES

The nature, scope and purpose of the St. John Paul II student program is derived from

our school philosophy, which fosters a responsible use of personal freedom in all aspects

of life. Recognizing the diversity of intelligence, creativity and potential inherent in a

student body, the school designs its programs to meet the intellectual, spiritual, moral,

emotional, social and physical needs of its students. We, therefore, consider the

extracurricular activities at the school to be a major component of our total educational

program. As such, we encourage all students to participate in extracurricular activities

according to their needs and abilities.

STUDENT CLUBS AND ACTIVITIES

Activities/clubs are available to students after school depending on the interests of

faculty and students. A list of current clubs and activities is maintained on our website.

Students who enroll in a club must be actively involved and attend meetings and

activities regularly. Students who hold leadership roles in clubs must attend all



meetings and activities and be at school the majority of the day so they can uphold their

leadership responsibilities. Students who can not fulfill these desired responsibilities

will be asked to immediately give up their position.

NATIONAL HONOR SOCIETIES

The National Honor Societies of St. John Paul II serve to create enthusiasm for

scholarship, the stimulation of a desire to render service, the promotion of leadership

and the development of character.

The National Honor Societies are nationwide organizations to promote the

above-mentioned ideals in the secondary school system. Candidates shall be considered

for election to membership each year by the advisor and a faculty committee. Judgment

is based on Academics, Service, Leadership and Character as described in a student’s

Honor Societies application and interview.

The following are the general guidelines for consideration as a candidate for the Honor

Societies:

1. A student shall be considered academically qualified for Honor Societies with an

unweighted grade point average of at least 3.5.

2. A student who has met the academic requirements is not automatically a member of

the Honor Society. An academically qualified student will be invited to apply for

membership.

3. It is expected that a candidate for the Honor Societies displays qualities of integrity,

honesty, reliability and high moral standards. Any student who violates St. John

Paul II’s Code of Conduct or Academic Integrity policies will not be considered for

membership in any Honor Society.

4. Appeals relating to the Honor Societies selection process may be made in writing to

the moderator(s).

5. Once admitted to the Honor Society, students must maintain a cumulative

unweighted grade point average of 3.5 and remain in good academic/disciplinary

standing.

DRIVING/PARKING REGULATIONS

Parking is a privilege offered by SJPII. Failure to comply with the driving/parking

regulations will result in disciplinary action, potentially including loss of the parking

privilege and/or the vehicle being towed at the owner's expense. Students driving to

school must accept the responsibility of arriving on-time.

The following are parking regulations that every student at SJPII must respect and

follow:

● Students must possess a current driver license in order to drive to school. Upon

approaching campus, music should be turned down to a level not heard from

outside the car.



● Seniors, juniors and sophomores may park their cars on school grounds only in

designated student parking areas.

● Injured students must have a doctor’s note or an official handicap tag to be able

to park in spots reserved for injured and handicapped students.

● Students who wish to purchase a parking pass must complete the required

registration process with the business manager in the main office or online.

● Parking decals must be affixed in the designated place.

● Students who park without the approved permit are subject to disciplinary

action.

● Irresponsible driving or unauthorized leaving of campus by car will result in a

loss of driving privileges.

● Access to the student parking lot is off-limits to students during the school day. If

a student must access the parking lot during the day, he/she must obtain a pass

from the front desk.

● Golf carts are only allowed to be driven and parked on campus for students who

are of the age of 16 years.

● Students who leave campus early by vehicle should depart immediately.

● Students may not sit in or on vehicles or “hang out” in the parking lot at any time.

● Cars are to be locked and windows are to be rolled up. SJPII is not responsible for

vandalism, theft, damage, etc.to a vehicle or its contents.

● Students driving a vehicle to school are responsible for activity connected to that

vehicle.

● Motor Vehicle Searches: Vehicles may be examined or searched at any time. Such

examinations and searches may be conducted without notice or consent, and

without a search warrant. Failure to comply with a vehicle search may result in

permanent forfeiture of parking privileges and the notification of local police as

deemed appropriate by the school administration.

*All vehicles and personnel entering or leaving the school premises are subject to

search.

*The parking fee will not be refunded in the event a parking pass is suspended or

revoked.

PARENT CODE OF CONDUCT

The purpose of the Parent Code of Conduct is to provide a mutual understanding to all

parents/guardians and visitors to our school about conduct expectations while on school

property, at school events and when interacting with employees and/or students.

General Propositions

We expect parents/guardians and visitors to have a fundamental understanding and

commitment to the following general propositions:



● Teachers, administrators and parents/guardians want all children to learn

in a safe environment,

● Teachers, administrators and parents/guardians must work together for

the benefit of all students,

● All parents/guardians and visitors, as well as all members of the school

community, deserve to be treated with respect,

● The school should be provided an opportunity to resolve issues of concern

before public criticism.

Prohibited Behaviors

In order to provide a peaceful and safe school environment, the school prohibits the

following behaviors by parents/guardians and visitors:

● Abusive, threatening, profane or harassing communication, either in

person, by e-mail or text/voicemail/phone/social media or other written

or verbal communication,

● Disruptive behavior that interferes or threatens to interfere with school

operations, including the effective operation of a classroom, an employee’s

office or duty station, a campus lobby, or school grounds, including

sporting events, parking lots and car-pickup,

● Threatening to do bodily harm to a school employee, visitor, fellow

parent/guardian or student,

● Threatening to damage the property of a school employee, visitor, fellow

parent/guardian or student,

● Damaging or destruction of school property

● Excessive unscheduled campus visits, e-mails, text/voicemail/phone

messages or other written or oral communication

○ School staff and administration may not always be immediately

available to speak with you. The only way to ensure that you are

able to speak with a staff member or administrator is to schedule an

appointment. Staff and administrators have a practice of

attempting to return all phone calls/e-mails within 48 hours with

great success. Your calls and visits will be responded to be

consistent with this practice if someone is not immediately

available to speak with

● Defamatory, offensive or derogatory comments regarding the school or

school staff made publicly to others,

● Any concerns that you may have regarding these matters must be made

through the appropriate channels so they can be dealt with fairly,

appropriately, and effectively for all,

● This includes use of any social media medium or online platforms.

Consequences

Depending upon the severity of the incident, parents/guardians or visitors may be

ejected from or otherwise banned from campus and participation in school-sponsored

events under the criminal trespass laws. In situations involving lesser infractions or

where remediation is viable, a warning will be provided, either verbal or in writing, prior

to the filing of trespass and issuance of a formal ban. Should a parent/guardian or



visitor fail to heed the direction issued in the warning, a ban or other restrictions

designed to deter the conduct will follow. No restriction, however, will prevent the

parent/guardian from working collaboratively with the school to meet the child’s

educational needs, nor will a parent/guardian be excluded from a child’s IEP meeting.

OTHER SCHOOL POLICIES

Change of Address

Any change of address, telephone number, email or parish during the school year should

be reported directly to the front office to keep records up to date.

Communication

Strong lines of communication are important to the success of our students. SJPII

utilizes several modes of communication to communicate with students and families

including email, postal mail, phone, social media, and group texts. Students are required

to check their school email twice daily. Parents and guardians are also asked to regularly

monitor all communication from the school in order to keep apprised of school

happenings.

Situations will arise which necessitate additional communication with faculty and/or

administration. During the day, faculty is occupied with teaching and planning as well

as other duties. The best way to contact a teacher during the day is through email. If an

emergency occurs, please contact the front office.

Please consult the communication hierarchy below for addressing any concerns and

note: it is preferred that students initially take the lead in self-advocacy in order to

prepare them for independent adult life.

Academic Issues

1. Teacher

2. Dean of Academics/College Advisor

3. Principal

Social Relationship Issues

1. Dean of Students/Chaplain

2. College Advisor

3. Principal

Athletic Issues

1. Coach

2. Athletic Director

3. Principal



Student Activity Issues

1. Dean of Students

2. Principal

Discipline Issues

1. Teacher

2. Dean of Students

3. Principal

Appointments for conferences with faculty and/or the Administration may be arranged

by telephone call or email. If a return call is requested, parents are asked to provide the

preferred telephone numbers and times available for contact. Visits or phone calls to the

classroom to discuss issues are not allowed during class time. With exceptions for

emergencies, all school faculty and staff will respond within 48 hours to emails and

calls.

Faculty Lounge

The faculty lounge is off limits to all students at all times.

Media Release

Parents and students sign a media release form during the enrollment process.

Safety Drills

Fire drills and other emergency preparedness drills will be conducted periodically, and

students will be instructed in the procedures used for all emergency situations.

Rights to School Records

St. John Paul II abides by the provisions of applicable law with respect to the rights of

non-custodial parents. In the absence of a court order to the contrary and upon request,

the school will provide the non-custodial parent with access to the student’s essential

academic records.

If there is a court order specifying the rights and responsibilities of individual parents, it

is the responsibility of the custodial parent to provide the school with an official copy of

the court order. The custodial parent may wish to supply the Principal with the “custody

section” of the divorce decree if it contains information which may be useful to the

school in fulfilling its obligations.

SJPII follows the policies regarding school records as outlined in the Family Educational

Rights and Privacy Act (FERPA).



School Closing or Delay

In case of inclement weather, St. John Paul II aligns with Leon County Schools in regard

to school closings, late openings or early dismissal. The school will send an email to

families with pertinent information, and closings will be posted on the school’s website.

When school is closed for the day or when school closes early due to worsening weather

conditions, all extracurricular activities, interscholastic contests, team practices, field

trips, after school supervision, and non-school activities in the school building will be

canceled.

When school opens late due to inclement weather, extracurricular activities will take

place unless otherwise announced.

School Grounds

During the school day, students may not leave and return to campus. The only

exceptions are listed below:

● Court/legal business (documentation required)

● Medical, dental, professional appointment (documentation required)

● Afternoon op-outs

Smoking

St. John Paul II is smoke-free at all times. All activities, on and off campus, are

smoke-free, including the vapor from e-cigarettes.

Tuition and Financial Aid

Tuition is established annually as part of the budget process. St. John Paul II Catholic

High School uses FACTS Tuition Management to collect tuition and incidental fees. All

families must participate in the FACTS program.

Payment of Tuition

The Business Office, in conjunction with FACTS Tuition Management, is accountable for

tuition and fee collection services. This office is also responsible for financial matters

concerning clubs, departments, classes, and other organizations of the school.

● Tuition for the 2023-2024 school year is $10,200 for active Catholic students.

Tuition for non-Catholic/non-active Catholic students is $12,500.

● A non-refundable $200 re-enrollment fee per family is required to hold the

student(s) place for the following school year. This fee is charged on March 1st

as incidental billing. If this fee is not paid by April 1st, the fee will increase to

$250.

● All tuition is paid through FACTS tuition management service.



● Graduation, Macbooks, textbooks, test fees, athletic fees, field trips, club and

honor societies fees are not included in the tuition and will be invoiced

separately.

● If the account falls to 60 days past due, the student may be held out of class

until the balance is brought current or a payment plan is agreed upon. The

student would be ineligible to practice or play in any sport.

● Families who encounter a financial hardship situation should contact the

business office to make alternative arrangements to avoid missed payments.

We will be happy to work with our families but must be notified by the family

to be able to make other arrangements.

● Families on a special payment plan must sign an agreement and if they default

will be turned over to a collection agency.

● All student charges, both tuition and incidentals, must be paid in full for the

student to participate in graduation activities.

● Failure to abide by SJPII’s financial policies may result in the student being

withheld from class or withdrawn from SJPII.

Withdrawals

If a student decides to withdraw from SJPII, parents must notify the school and make

arrangements for a conference with the Principal. If students transfer to another school,

they may not return to SJPII for the duration of that school year. No transcripts/records

shall be forwarded to the new school until the Transfer Clearance Form has been signed

by all parties and all outstanding financial obligations met. Macbooks must be returned

to the school unless they have been paid in full.

Re-enrollment

Enrollment at SJPII is on a year-to-year basis. Enrollment of a student in any academic

year does not create a right or entitlement to re-enrollment in any subsequent years.

Instead, re-enrollment of any student requires the joint agreement of the student, the

parents and the school administration. That agreement may be withheld by the student,

the parents, or the principal either with or without cause.

Enrollment during a school year is subject to termination at the discretion of the

principal.

Fundraising Policies

When you arrive at SJPII, you become part of a community that embraces you as part of

its family. Our mission depends on every member of this family contributing above and

beyond tuition to ensure that we are able to continue to offer students an exceptional

education. The following guide was created to help define and prioritize fundraising

expectations at SJPII.



At SJPII, all gifts are unrestricted. Donors are able to direct their gift to nine different

areas of the operating budget: Technology and Innovation, Curriculum and Instruction,

Financial Aid, Faculty and Professional Development, Athletics, Fine Arts, Campus

Ministry, Clubs & Organizations and Areas of Greatest Need. The Advancement and

Business offices keep track of all “directed gifts” and thank the donors accordingly.

Should directed contributions exceed a fund’s budgeted limit, the school designates the

use of such funds to the Areas of Greatest Need. Any additional fundraising projects for

any program must have the written consent of the SJPII administration and the Office

of Institutional Advancement.

Proper Use of the SJPII Name, Crest, and Logo

The SJPII school name, crest (or logo), are important brands that need to be properly

and consistently used in marketing the school. Recognition of these items is very

important as we promote ourselves to a highly competitive market. No one may use the

school name, logo, or motto on any type of social media or in any other way, e.g. putting

the name on t-shirts, for example, without the express written permission of the

Principal.

Social networking accounts are not endorsed or encouraged by SJPII Catholic High

School. In accordance with our school’s Acceptable Use Policy, defamatory comments

about the school or its employees made by parents, or their student, at any time on a

social networking site is a breach of the parent/school partnership and may be grounds

for a student being dismissed from the school.

Outside Credits

Upon entering St. John Paul II, students will have courses re-evaluated and grades will

be converted so they correspond with our grading policy. The evaluation of the

transcripts will be in keeping with the latest policy of the accrediting association (SACS)

to which St. John Paul II belongs.

In order to award historical credits, SJPII must receive an official transcript directly

from the previous school. It is the Principal’s discretion whether to award credit for

courses outside the CPalms system. Students may be required to pass a state End of

Course (EOC) exam or SJPII Final Exam to demonstrate proficiency prior to receiving

St. John Paul II high school credit for courses taken in a homeschool environment.

Grades from homeschooled students must be from a registered homeschool program.

EOCs are required for the following courses: Algebra 1, Biology and US History.

Email Address

All students are assigned a SJPII email address and are required to use and check this

email account for all school-related activities. Official communications from the

administration, faculty and staff are sent only to the assigned SJPII email account.



1:1 Device Program

All students participate in a 1:1 device program designed to improve technological skills

and provide enhanced learning tools. Students and parents must sign the Acceptable

Use Policy prior to students being issued a device. The school reserves the right to

examine and monitor the use of all technology on campus.

PowerSchool

Student grades and attendance details are viewable on the Power School web-based site

and mobile app. Parents and students are encouraged to check this site daily to monitor

academic progress.

Parent-Teacher Conferences

When concerns arise regarding student progress, either the parent or the school may

initiate parent-teacher conferences. To arrange a conference with an individual teacher,

parents may schedule an appointment with the teacher in advance by contacting

him/her directly via email. Parents are required to register in the Front Office upon

arrival on campus for any teacher conferences.

Schoology

Class communication occurs primarily through Schoology, our Learning Management

System. Students are automatically set up to access their classes for assignments,

activities, calendars, collaborative communication and other resources. Parents may

request access to Schoology.

Visitors

All visitors to the school must check in at the main office upon arrival. Students are not

permitted to admit visitors into the school or to have guests during the school day.

Website

The SJPII website (sjpiichs.org) is an important means of communication. The school

calendar and curriculum guide can be accessed on the website.

Parent Service Requirement (PTO)

Service is at the heart of St. John Paul II Catholic High School and without the valuable

contributions families have made throughout the years, our school would not have

achieved the same level of success. When families pitch in around campus, it allows our

teachers to focus on what they do best, which is teach your children. With this in mind,

each family is required to perform a minimum of 25 service hours per academic year at

the school.  By signing the Handbook Agreement at the beginning of the school year,

parents indicate their agreement with this policy. Parent service hours are tracked by

the PTO. You must record Service Hours through the PTO provided link in order to get

credit for hours worked.



In lieu of performing a minimum of 25 service hours, parents/guardians may opt to

instead contribute a minimum of $375 to the school. Service hours are always the

preferred option.

There are many opportunities to serve. Contact the PTA to get involved. Families who

have not met their 25 hour commitment will be billed through FACTS at $15 per hour

not completed. Any hours completed after the end of the school year can be applied to

the following school year.

Service Hours Opportunities

Below you will find some of the many opportunities available to fulfill the Service Hours

Requirement. This is not an all-encompassing list. Additional opportunities may be

added during the year and will be distributed via a “principal blast email” or other

means. Please email questions to ptoservicehours@jpiichs.org.

● PTO Committee Chair or Officer (automatic 10 hours plus hours worked)

● Volunteer for school sponsored events (Mass on the Grass, etc.)

● Set-up/Clean-up for student activities Uniform Closet (cleaning, organizing, etc.)

● Deliver Senior Signs for graduation celebration

● Assist with Teacher Appreciation efforts

● Providing food for events or sports teams ($15=1hr, receipts required)

● Purchases from Amazon Wishlist ($15 = 1 hour, receipts required)

● Volunteer talents for theater productions

● Working sports events

● Sports team administrator (see team coaches for details)

● Volunteering at Annual Southern Affair

● Completing Diocesan volunteer background checks and fingerprinting (6 hours)

● Attending PTO meetings

● Back to School Night (2 hours per family)

● Donations to school sponsored events ($15=1 hr, receipts required)

● Homecoming and Prom clean-up

● Providing hospitality for admissions events Back to School Night set-up/clean-up

● Volunteering at campus clean up days

● Chaperoning a school field trip or service day

Examples Of Non-Approved Hours

● Attending Mass with your student

● Volunteering at your local church

● Fundraising for athletic fundraisers (including player packs/ sports sponsorship

signs) and school fundraisers/events

● Tickets for school sponsored events (including sporting events, theater

productions, auctions)

● Annual Southern Affair, Christmas Gala, Golf or other silent/live auction

donations

*All hours not completed will result in a $15 per hour charge*



St. John Paul II Catholic High School

2023 - 2024 Student Handbook Acknowledgement

I acknowledge receipt of the Student Handbook containing the policies, rules, and

regulations for SJII Catholic High School. I understand and agree that the policies

contained in this handbook are binding for students and parents alike. I understand

that the Administration of the school will have the authority set forth in this document.

I understand that the policies, rules, and regulations contained in this handbook are

established for the welfare and benefit of all students. I understand my responsibility to

support the school in the policies it has established and to see to it that my

daughter/son adheres to the rules and regulations set forth herein.

Name of Student _____________________________________________

Signature of student _____________________________ Date _________

Name of parent/guardian _______________________________________

Signature of parent/guardian ______________________ Date _________

Please sign and return to the Front Office by September 15, 2023


